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PREFACE 



A KNOWLEDGE of the theory and practice of accounts 
is an important part of the education of every man. 
It enables him to exercise a due control over his 
own affairs, or the affairs of others which mav be 
intrusted to him« If he is a merchant, he can as- 
certain with ease and certainty what he possesses; and 
whether or not his means justify him in entering into 
certain speculations and investments. He can see which 
of his investments have proved profitable and ought to be 
pursued, and which unprofitable and ought to be discon- 
tinued ; and he is able to provide to a large extent against 
error and fraud in the conduct of his business. If he is 
simply in the receipt of an income from professional or 
other sources, he knows exactly how his income has 
accrued, and how it has been spent or invested. He 
can compare his expenditure for similar objects during 
different periods, and has his attention directed to any 
heads under which he may with advantage retrench. 



VI PREFACE. 

Such a knowledge, however, is not at all common. 
The reasons are, that its great value does not seem to 
be generally appreciated, and that the subject is seldom 
properly taught. 

A knowledge of book-keeping does not imply an 
extensive knowledge of business. The former can be 
acquired by study, the latter by experience only. It is 
not our intention to attempt a description of every 
variety of transaction which occurs in the course of 
business, but to lay down and illustrate those general 
principles by the intelligent application of which all 
problems in book-keeping can be solved. 

London, 
August I, 1868. 
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BOOK-KEEPING. 



Accounts may be defined as registers of facts relating 
to money. The fundamental principle of keeping these 
registers is that they shall be complete records of such 
facts^ and oi facts only. ' 

In very ancient times accounts were kept by means of 
tallies and chalk-marks, but for many centuries it has 
been the custom to reduce them into writing and to re- 
cord them in books. To this operation the term * Book- 
keeping' has been applied. 

A mere chronological register of pecuniary facts was 
soon found insuflScient. From such a register the 
merchant could not tell, without going through every 
item, how he stood in relation to his various customers, 
and whether his business was profitable or not It 
became necessary that his transactions should be also 
classified imder the names of the various persons dealt 
with and of the various articles dealt in. This grouping 
of transactions in separate accounts for the various per- 
sons and articles afifected by them, led gradually to a 
perception of the fact that every pecuniary transaction 
has a twofold eflfect. It became evident that every such 
transaction is a transfer of money or money's worth, and, 
being a transfer, that it necessarily involves a giver and a 

B 



2 BOOK-KEEPING. 

receiver, and requires an entry to be made both in the 
account which is diminished, and in the account which is 
increased. The application of this principle resulted in 
the method of * Double Entry ' — a method equally appli- 
cable to every description of accounts, whether commercial, 
public, fiduciary, or private ; a method simple in its design, 
and perfect in its results. 

Double Entry in a crude and imperfect form appears 
to have been known to the ancient Greeks and Romans ; 
and there is no doubt that by every merchant or trader, 
at however remote a period, who endeavoured to record 
his transactions with exactness, it must have been to some 
extent employed. Take a very simple case : a corn-dealer 
who chalked upon the vessel in which he kept his corn the 
number of measures taken out, and upon his door the 
niunber supplied to his customers, under a special mark 
for each, kept these accounts by Double Entry in a crude 
form. It was not, however, till a.d. 1495 that the first 
treatise on book-keeping was produced. It was the work 
of an Italian teacher, Lucas de Burgo, who detailed the 
system in use by the intelligent merchants of his day in 
the trading towns of Italy, since known as the Italian 
system. This plan, providing, as it did, for the record 
of the twofold effect of every pecuniary transaction, em- 
bodied the vital principle of the method of 'Double 
Entry;' and although the details and mode of applying 
the principle have naturally been improved with subse- 
quent experience, yet, under all varieties in the actual 
practice, the principle itself remains the same. 

To record the twofold effect of each transaction in- 
volves two separate operations. What is parted with 
must be deducted from the account (that is the collection 
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of items) from which it is taken, and what is received 
in exchange must be added to the account which is 
increased by it. Instead however of subtracting the 
amount parted with from each account, experience at a 
very early period shewed that it was a more convenient 
and better plan to appropriate one part of each account 
to the entry of amounts received, arid another to the 
entry of amounts parted with, leaving the state of each 
account to be ascertained by a comparison of the two 
parts of it. The book in which all transactions are so 
classified and arranged is called the Ledger. 

In The Ledger, therefore, each account is divided 
vertically into two parts: the one on the left hand, 
which is technically called the dedfor side ; the other on 
the right hand, which is technically called the creditor 
side. At first sight the aptness of these terms, except 
in so far as they are correlative, is not very striking. 
It becomes so, however, when illustrated by an example 
between persons. Thus, if A parts with anything to B ; 

. to the extent of that things value and so far as that trans- 
action is concerned^ B is A*s debtor. And if A receives 
an3rthing from B ; to the extent of that things value and so 

far as that one transaction is concerned , B is A's creditor.* 
The same is true in the case of articles, or of gains or 
losses, as well as of persons. For all accounts in the 
Ledger may be regarded as accounts of persons, that is, 
as accoimts either of the merchant himself, or of persons 
entrusted with commodities on his behalf (see p. 7), or of 

* It cannot be too carefully borne in mind that in determining the 
effisct of a particular transaction, that transaction atone is to be con- 
sidered. Thus, I may owe John Smith £100, but when I pay him £20, 
so far as that payment is concerned he is my debtor for £20. 

B 2 



4 BOOK-KEEPING. 

the persons with whom he deals. In book-keeping sense, 
however, the term 'personal accounts' is applied only to 
accounts of persons with whom the merchant deals; 
while the term 'impersonal'* is applied to the several 
accoimts in which the merchant's property is classified 
and his gains and losses recorded. 

Every transaction is, as we have said, a transfer, and 
involves a giver and a receiver. Each account therefore, 
whether personal or impersonal, is the debtor of some 
other account for what it receives, and the creditor 
of some other account for what it parts with. If 
any pecuniary transaction occasions a gain or a loss, 
such gain or loss appears in the account where it has 

accrued.f 

The words * Debtor ' and ' Creditor ' are usually written 
Dr. and Cr. Each entry on the Dr. side of an accoxmt 
in the Ledger is prefaced by the word To, that is, debtor 
to ; and on the Cr. side by the word By, that is, creditor 
by. To enter on the Dr. side of an account is called to 
debit the account; to enter on the Cr. side of it, to 
credit the account. 

The difference between the totals of the entries on the 
two sides of an account is called its Balaaoe. If the 
smn of the entries on the Dr. side of an account is greater 
than the simi of the entries on the Cr. side of it, the 
difference is called a Debit balance. If the sum of 
the entries on the Cr. side of an account is greater than 
the siun of the entries on the Dr. side of it, the difference 



* Sometimes these accounts are further divided, and described as ' real ' 
or 'nominal' accounts, according as they represent property, or gains 
and losses. 

t See foot-note on p. 8. 
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is called a Credit balance. An account is said to 
balance when the credit and debit sides are of the same 
amount. 

A man's property and the sums owing to him are called 
his Assets; the sums owing by him, his Liabilities. 
The surplus of his assets over his liabilities constitutes 
what is termed his Capital. 

We now proceed to illustrate the principle of Double 
Entry by analysing a series of dissimilar transactions, and 
shewing that however they differ in their nature and effect 
from one another, yet each has a distinct and intelligible 
twofold operation. The following examples are supposed 
to be taken from the consecutive register of John Ward's 
pecimiary transactions. This register, being a complete 
record of the facts relating to his business, begins with 
a list of his assets and liabilities. It contains a state- 
ment of all the goods he buys and sells, of all the money 
he receives and pays, and of all his other pecuniary trans- 
actions. In this imaginary series of transactions we have, 
for the sake of simplicity, omitted all merely explanatory 
details. But the original registers of actual transactions, 
though concise, should be so comprehensive as to leave 
no possibility of doubt arising as to the nature of every 
item recorded. 

The first arrangement which suggests itself in recording 
transactions as they occur is that their money value should 
be entered in a part of the record appropriated to the 
purpose. This is generally accomplished, as in the fol- 
lowing examples, by having a column for money on the 
right hand side of the page. 
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John Ward's Assets and Liabilities at commencement 
are as follows : — 



ASSETS— 



Due to him by T. Jones 
Wine on hand . . 
Cash on hand . 



LIABILITIES— Due by him to J. Smith 



£ 


f. 


lOO 





lOOO 





200 







1300 


50 






d. 

o 
o 
o 

o 
o 



His transactions during the first month are as follows: — 



payment of 



*(i) Sold Wine for Cash 

(2) Bought Wine for Cash . 

(3) Sold J. Smith, Wine . 

(4) Bought of F. Brook, Wine . 

(5) Received T. Jones's acceptance in 

amount due f . . . 

(6) Accepted F. Brook's draft % . 

(7) Lent Cash to J. Smith . 

(8) Paid Salary of Clerk . 

(9) Paid Cash for Insurance 

(10) Discounted T. Jones's acceptance for jCioo, and 

received in Cash £gg, and allowed for dis- 
count £1 

(11) Bought Wine of F. Brook . . . . 

(12) Paid F. Brook Cash £98, and received Dis- 

count £2 

(13) Consigned to P. Walker, to be sold by him on 

my account and risk. Wine invoiced § at 

(14) Received Cash from P. Walker on account of 

Consignment of Wine .... 

(15) Received Account Sales I| from P. Walker, shew- 

ing that the above Consignment of Wine 
realized (net) 

(16) Received in Cash from P. Walker the balance 

of the amount realized by the sale of the 
Wine consigned to him .... 

(17) Paid Cash for purchase of Business Premises . 



£ 


s. 


10 





100 





50 





75 





100 





75 





20 





10 





10 





100 





100 





100 





225 





100 





285 





185 





300 






d, 
o 
o 
o 
o 

o 
o 
o 
o 
o 



o 
o 

o 

o 

o 



o 
o 



The numbers opposite each item refer to correspondingf numbers given in the Ledger 
hereafter. 

t T. Jones, instead of paying cash down, gives an undertaking, on stamped paper, to pay 
;^ 100 on a specified day. 

t John Ward, instead of paying cash down, gives an undertaking, on stamped paper, to pay 
£7$ on a specified day. 

( An invoice is a document which describes the nature, quantity, and prices of the goods, 
and the names of the purchaser and the seller. 

I An Account Sales is an account of merchandise sold, rendered by the person to whom 
they were consigned. 
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* The first pecuniary fact that John Ward has to deal 
with is the state of his affairs at commencement. It is 
manifestly of importance that he should be able to see at 
one view what the amoimt of his capital is, he therefore 
opens an account for this purpose in the Ledger under his 
own name — * John Ward (Capital account)/ Sometimes 
this account is opened under thb title of * Stock/ 

An account is opened in the Ledger by writing the 
name of it either across the head of both sides, or only on 
the Dr. side, with or without the word Contra on the Cr. 
side, at the option of the book-keeper. The title of each 
account should be as brief as possible, and yet so exact as 
to admit of no doubt arising as to its nature. The Ledger 
should be paged throughout, and provided with an index 
in which each account should be entered in alphabetical, 
order with the number of its page, for facility of reference.. 

He first enters his assets in separate accounts for * T.. 
Jones,' * Wine,' and * Cash/ * T. Jones' being his debtor 
for Xioo, he enters £ioo on the Dr. side of T. Jones's 
account. He treats ' Wine ' and * Cash ' as persons en- 
trusted with these commodities on his account, that is, as 
his debtors for £1,000 and £200 respectively, and he 
enters, accordingly, £1,000 on the Dr. side of the * Wine* 
account, and £200 on the Dr. side of the * Cash' accoxmt. 

' T. Jones,' * Wine,' and * Cash ' being thus regarded as 
his debtors for the several sums of £100, £1,000, and 
£200, he is their creditor for those amounts, which he 
therefore enters on the Cr, side of his own account — 
* John Ward (Capital account).' This entry he may make, 
as has been done at p. 13, in one total amount, £1,300. 

* Tht student should now refer to pp. 13-15* and follow carefully 
the entry of each transaction in the Ledger. 
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The words technically used in making the entry in the 
Ledger to describe such an aggregate of accounts are, * By 
sundries,' that is, by the amount of sundry accounts. 

He next enters his liabilities. J. Smith is his creditor 
for £50. He therefore opens an account for J. Smith, 
and enters £50 on the Cr. side of it. Being J. Smith's 
debtor for ^50, he enters ',£50 on the Dr. side of his own 
account — * John Ward (Capital account)' — which now 
shews all his assets and liabitities. 

This entry, under the proper heads, of the state of a 
man's affairs is called opening the books. As the assets 
and liabilities are entered in separate accounts, on the Dr. 
and Cr. sides respectively, and the totals of the assets and 
liabilities are entered in the general account — * John Ward 
(Capital account) ' — on its Cr. and Dr. sides respectively, 
therefore by the axiom, * The whole is equal to the sum of 
its parts,' the totals of the debit and credit entries must agree. 

His first transaction is — 

(i) * Sold Wine for Cash ^10 

Here his cash is increased by an addition of £10, and his 
wine is lessened, to the value of ^10, by wine parted with. 
In other words, ' Cash' increases its liability to him by ^10, 
and ' Wine' lessens its liability to him by the same amount. 
He therefore enters £10 on the Dr. side of the 'Cash' 
account, thereby increasing it by £10, and, instead of 
deducting £10 from the Dr. side of the * Wine' account, 

* This and similar transactions may cause a gain or a loss, and to the 
extent of such gain or loss his capital is affected. But it would generally 
be very difficult, and often impossible, to tell exactly what the gain or 
loss on each individual transaction has been. He therefore postpones for 
the present any entry under his Capital account, leaving the net gain or 
loss on all the transactions recorded to be ascertained, and transferred to 
that account in one amount, when he closes his books (see pp. 16, 17). 
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he does what has precisely the same effect (see p. 3), he 
enters £10 on the credit side of it. 

(2) Bought Wine for Cash £100 

Here Wine is increased by £100, and Cash lessened 
by £100. He therefore debits * Wine' and credits * Cash/ 

(3) Sold J. Smith, Wine £50 

Here J. Smith becomes his debtor for £50. He there- 
fore debits J. Smith's account with that amount. Wine is 
lessened by £50. He therefore credits * Wine' with £50. 

(4) Bought 0/ F. Brook, Wine £75 

Here Wine is increased. He therefore debits * Wine ' 
with £75. Not having paid Brook for the wine, Brook 
becomes his creditor for £75. He therefore opens an 
account for * F. Brook/ and credits him with £75. 

(5) Received T. Joneses acceptance in payment of 
amount due £100 

Had Jones paid his debt in money, ' Cash ' would have 
been debited as in (i). But Jones has paid by handing 
over a bill which becomes part of John Ward's property, 
and of which it is necessary that an account should be 
kept. Ward therefore opens such an account under the 
title of Bills Eeoeivable, and debits it with £100, the 
amount of the bill received by him. * T. Jones ' having 
given the bill, is credited with the amount of it. 

It must be remembered, however, that Jones has only 
exchanged one form of liability for another, and that the 
'Bills Receivable' account represents, in aggregate, the 
persons liable for the payment of bills. 

(6) AcceptedF.BrooKs draft £75 

His liability to F. Brook being thus contingently dis- 
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charged, he debits *F. Brook' with £75. But what account 
is he to credit ? Had he paid in money he would have 
credited ' Cash ' as in (2), but as he has paid by giving 
a bill, it is necessary that he should open an account for 
Bills Payable by him. This account he credits with 
£75, the amount of F. Brook's draft. 

The effect would have been similar if, instead of giving 
Brook a bill, he had got a temporary advance of £75 in 
cash to meet the payment. In that case he would have 
credited the lender with the^dvance of £75 ; in this case 
he credits ' Bills Payable.' 

'Bills Payable' thus represents, in aggregate, the 
persons to whom the merchant is indebted for the 
payment of bills. 

(7) Lenf Cash to J, Smith £20 

Here Smith becomes his debtor for £20, and Cash is 
lessened by that amount. He therefore debits 'Smith' 
and credits ' Cash.' 

(8) Paid Salary of Clerk £10 

Here Cash is lessened by £10. He therefore credits 
' Cash.' But what account is he to debit, having received 
no description of property in exchange ? His assets are 
reduced by £10, and he might at once debit his own 
account — 'John Ward (Capital account)' — with £10. 
But a chief object of book-keeping being to shew the 
result of his transactions in respect of profit and loss, 
and how both arise, it is necessary to open accounts 
which shall exhibit on the one hand the gains and on 
the other the losses and expenses. One class of ex- 
penses is ' Salaries.' He accordingly opens an account 
under that head, and debits it with £10. 



ILLUSTRATIONS OF DOUBLE ENTRY. II 

(9) Paid Cash /or Insurance .£10 

This transaction is similar to the last. He credits 
'Cash' with £10 and opens an account for 'Insurance,' 
which he debits with jBio. 

(10) Discounted T, Jones* s acceptance and received 

in Cash JL^f^, and allowed /or Discount £1 . ^100 

Here he parts with one of the bills receivable by him. 
He therefore credits the account of * Bills Receivable' with 
Xioo.* As he receives £99 in cash, he debits 'Cash' 
with that amount. He incurs an expense of £1 in dis- 
count. His assets consequently are reduced by £1. As 
in (8) and (9), he raises an account for * DiBOOimt,' which 
he debits with £1. 

(11) Bought Wine 0/ F, Brook £100 

Here, as in (4), he debits * Wine' and credits * F. Brook.' 

(12) Paid F, Brook £98 in Cashy and received 
Discount £,2 £100 

As the whole liability of £100 to F. Brook is discharged 
by this transaction, he debits 'F. Brook' with £100. 
Cash is lessened by £98. He therefore credits ' Cash.' 
He gains £2 by discount, increasing his assets by that 
amount, he therefore credits 'Discount' with £2. 

(13) Consigned to P, Walker^ to he sold hy hvn on 

my account and risk, Wine invoiced at , . . £225 

Here his stock of wine is decreased by the value of the 
consignment. He therefore credits 'Wine' with £225. 
P. Walker being simply his agent and not the piu-chaser of 
the wine, cannot be debited. It is necessary however that 

* It must be borae in mind, however, that Ward is liable to the dis- 
counter of the bill in the event of its being returned dishonoured. 
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THE LEDGER, 



Dr. 



Bills Receivable. 



Or. 



(5) To T.Jones 


100 


8. 






(10) By Cash 

„ By Discount .... 


£ 

99 
I 


8. 




d, 




Dr. 


Bills Payable. 


Cr. 










(6) By F. Brook .. .. 


75 








Dr, 


T. Jones. 


Or. 


To J. Ward (Cap>. 
Acct.) 


100 








(5) By Bills Receivable 


100 








Dr. 


J. Smith. 


Cr. 


(3) To Wine 

(7) To Cash 


50 
20 










By J. Ward (Capi. 
Acct.) 


50 












Dr. 


F. Brook. 


Cr. 


(6) To Bills Payable.. 

(12) To Cash 

„ To Discount .... 


75 
98 

2 












(4) By Wine 

(iiS By do 


75 
100 










\ * * / *^j **** • • . . 




Dr. 


P. Walker. 


Cr. 


(15) To Consignment 
Wine (net prcds.] 


285 


c 





(14) By Cash 

(16) By do 


100 

185 











y*vy tJj v»w 
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15 



Dr. 



Consignment of Wine to P. Walker. 



Or. 



(13) To Wine 


"5 





d. 



(15) By P. Walker.... 


£ 

285 


s, 




d, 



Dr. 


Salaries. 


Or. 


(8) To Cash. 


10 
















Dr. 


Insurance. 


Or. 


(9) To Cash 


10 
















Dr. 


Discount. 


Or. 


(10) To Bills Receivable 


I 








(12) By F. Brook 


2 









In order to ascertain the gain or loss resulting from the 
transactions recorded, he proceeds as follows : — 

He first abstracts the totals of all the Dr. entries and 
of all the Cr. entries from his Ledger. As for every trans- 
action the Dr. entry (or entries) is equal to the Cr. entry 
(or entries), the totals of the Dr. and Cr. sides, if the entries 
are correctly made, must agree. 

This operation, which is a most valuable check upon 
the arithmetical accuracy of the entries, is called making 
a Trial Balance. 

The trial balance of the foregoing Ledger is as follows, 
viz. : — 



i6 
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Trial Balance. 



John Ward (Capital Account) . 
Business Premises . 

Wine 

Cash 

Bills Receivable 

BiUs Payable . . . . 
T. Jones . . . . 
J. Smith . . . . 

F. Brook . . . . 
P.Walker . . . . 
Consignment (P. Walker) 

Salaries 

Insurance . . . . 
Discount - , , 



Drs. 



£ 
300 

594 
100 

100 
70 

175 

385 

225 

10 

10 

I 



3195 



5. 
o 
o 
o 
o 
o 

o 
o 
o 
o 
o 
o 
o 
o 



d. 

o 
o 
o 
o 



o 
o 
o 
o 
o 
o 
o 
o 



Crs. 



£ 
1300 

285 
538 
100 

75 
100 

50 

175 

285 

285 



3195 



8. 
O 

O 

o 
o 
o 
o 
o 
o 
o 
o 



d, 
o 

o 
o 
o 
o 
o 
o 
o 
o 
o 



Finding the totals of the Dr. and Cr. entries agree, he 
proceeds to make what are called closing entries; strictly, 
they ought to be called equalising entries. No such en- 
tries are required in accounts where the totals of the Dr. 
and Cr. sides are equal, for such accounts are already 
closed. In these cases he merely inserts the total on 
each side, and draws a line underneath. 

Where the totals of the two sides do not agree, he 
transfers the difference or balance, so far as it represents 
a gain or a loss, to a general accoimt of 'Profit and 
Loss;' and the balance of this accoimt of Profit and 
Loss he transfers to his own accoimt — 'John Ward 
(Capital account).' The remaining balances represent 
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only assets or liabilities. He closes the accounts in 
which they appear by inserting such balance at the foot 
of the lesser side of each account, and also the totals 
which now agree. He then opens new accounts in the 
Ledger under the same titles, or, if there is room, con- 
tinues the accounts on the same pages, and in these new 
accounts enters the balances on the proper side, that is, 
the side opposite to that on which they were entered to 
close the old accounts, thus maintaining the continuity 
of the record. 

* His course is as follows : He first values his business 
premises. Having only recently purchased them, he 
fairly values them at the amount he gave for them, viz. 
X300. This amount, being an asset, he carries forward 
to a new account for 'Business Premises,' by crediting 
the old account, and debiting the new with £300. 

He next ascertains the quantity and estimates the 
value of his goods on hand; in this case only wine. 
The operation by which this value is arrived at is called 
Taking stock. We will assume that it amounts to 
^980. This asset he carries forward to a new Wine ac- 
count by debiting it, and crediting his old Wine account 
with £980. On adding up the two sides of his Wine 
account, he finds that the total of the debits exceeds the 
total of the credits by £10. The debits being composed 
of his stock at commencement and his purchases, and the 
credits being composed of his deliveries and his stock on 
hand at the close, it is clear that he has made a loss on 
this account of £10. He now opens his general account 
of ' Profit and Loss,' and debits it with the loss of £10, on 

* The student should now refer to pp. 19-33* and follow carefully 
each entry in the Ledger. 
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the same principle on which he debited ' Salaries/ an 
Account subsidiary to 'Profit and Loss' (see p. lo); and 
he closes the old Wine account by crediting it with the 
loss of ^lO.* 

He next takes his ' Cash' account. If that account has 
been correcdy kept, his cash in hand must be the dif- 
ference between the totals of the two sides of the account, 
viz. £56. This asset he carries forward to a new Cash 
account by crediting the old account and debiting the 
new account with £56. 

His ' Bills Receivable ' account shews no balance. 

His ' Bills Payable ' account shews a credit balance 
of X75. This liability he carries forward to a new 
Bills Payable accoxmt, by debiting the old account and 
crediting the new account with £75. 

On J. Smith's account there is a debit balance of 
£20. This asset he carries forward to a new account for 
* J. Smith ' by crediting the old account and debiting the 
new with £20. 

The accoxmts of *F. Brook' and *P. Walker' shew no 
balance. 

The * Consignment ' account shews a credit balance of 
£60. The Consignment has all been sold. This balance 
therefore represents a gain, for it is the excess of the 
amount realized by the sale of the wine consigned, beyond 
its invoiced price. This gain of £60 he therefore carries 
to the credit of * Profit and Loss,' closing the * Consign- 
ment ' account by debiting it with that amount. 

* In practice, the entry in the Ledger of the gain or loss always pre- 
cedes the entry of the balance in hand (although arrived at by the process 
described), in order that the same item may terminate the old account 
and begin the new account* 
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The accounts of ' Salaries/ ' Insurance/ and ' Discount' 
are all subsidiary to the general account of 'Profit and 
Loss/ He closes them, in the case of ' Salaries/ by 
crediting it and debiting 'Profit and Loss' with £10; 
in the case of 'Insurance/ by crediting it and debiting 
' Profit and Loss* with £10 ; and in the case of ' Discount/ 
by debiting it and crediting 'Profit and Loss' with £1, 

He now adds up his Profit and Loss account, which 
shews on the one side all his gains and how they arise, 
and on the other all his losses and expenses, and finds 
that it produces a credit balance of £31, which is his net 
gain on the transactions recorded. This balance of £31, 
being an increase to his capital during the period, he 
transfers to his own account — ' John Ward (Capital ac- 
count),' — by crediting that account and debiting ' Profit 
and Loss ' with it. 

The account ' John Ward,' which how shews a credit 
balance of £1281, he closes by transferring that balance 
to a new account for 'John Ward,' debiting the old 
account and crediting the new account with £1281. 

The totals of both sides of each of the old accounts 
in his Ledger are now exactly equal, and the Ledger is 
said to be closed. It stands as follows : — 



Dr. 



John Ward (Capital Account). 



Cp. 



To J. Smith 

To Balance carried down 



501 
1 281 



1331 



o 
o 



d. 
o 
o 



By Sundries 

By Profit and Lofs.. 



By Bal. brought down. . 



C 2 



£ 

1300 

31 



1331 



1281 



s. 

o 
o 



d, 
o 
o 

o 

o 



30 
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Dr. 


Business Premises. 




Op. 


(17) To Cash 


£ 

300 









By Bal. carried down . . 


£ 
300 


s. 






To Bal. bro*. down 


300 












Dr. 



♦ Wine. 



Op. 



To J. Ward (Capi. 

Acct.) 

(2) To Cash 

(4) To F. Brodc 

(11) To do 


1000 
100 

75 
100 

"75 
980 




Q 
















Q 


(I) By Cash 

(3) By J. Smith .. .. 

(13) By Consignment to 

P.Walker .... 

By Profit and Loss 

By Bal.carr^.down 


10 

50 

225 

10 

980 




















"75 








To Bal. bro*. down 









Dr. 



Cash. 



Or. 



To J. Ward (Cap». 

Acct.) 

(2) To Wine 

(10) To Bills Receivable 
(14) To P. Walker.... 
(i6) To do 


200 

IC 

99 

100 

185 
594 





















(2) By Wine 

(7) By J. Smith (loan) 

(8) By SaUries 

(9) By Insurance .... 

(12) By F. Brook 

(17) By Business Prem. 

By Bal. carr^. down 


100 
20 
10 
10 
98 

300 
56 






















594 








To Bal. bro*. down 


56 












Dr. 


BlLl 


uS 


Re 


:CEIVABLE. 




C 


Jr. 


(5) To T.Jones 


100 

100 










(10) By Cash 

„ By Discount .... 


99 
I 










w 


100 























* It is concdvable that the loss under this head may have wholly or inpart arisen from an 
undervaluing^ of the Wine consigned, in which case the profit on the ' Consignment' would 
have been so much less. 
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ai 



Dv, 



Bills Payable, 



Or. 



To Bal. carried down. . 


75 


t. 




d. 




(6) By P. Brook .... 
By Bal. bro*. down 


£ 

75 


t. 




d. 






75 









Dr. 




T 


. Jones. 




Or. 


To J.Ward (Cap'. Acct.) 


100 








(5) By Bills Receivable 


xoo 

















Dr. 



J. Smith. 



Or. 



(3) To Wine 

(7)ToCaih 


50 
ao 

70 
















By J.Ward(Cap>.Acct.) 
By Bal. carried down . . 


50 
ao 

70 


o 





o 





To Bal. bro^ down 


ao 












Dr. 



F. Brook. 



Or. 



(6) To BiUf Payable. . 

(la)ToCafh 

„ To DiKount .... 


75 
98 

a 

175 
















(4) By Wine 

(xi)By do 


75 
xoo 

X75 















Dr. 



P. Walker. 



Or. 



(15) To Coniignment o( 
Wine, net prcdi. 


285 









(14) By Cafh 

(ID) By do 


xoo 
185 

a86 














385 
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Dr. Consignment of Wine to P. Walker. 


1 


Or. 


(13) To Wine 

To Profit and Loss 


£ 

335 
60 

385 


5. 








d. 






(15) By P. Walker.... 


£ 
385 


5. 




d, 





385 
















Br. Salaries. 


Or. 


(8) To Cash 


10 








By Profit and Loss .... 


10 
















Dr. Insurance, 


Or. 


(9) To Cash 


10 








By Profit and Loss. . .. 


10 




















Dr. Discount, 


Or. 


(10) To BiUs Receivable 
To Profit and Loss 


I 
I 












(la) By F. Brook .... 


a 










a 





a 






















Dr. Profit and Loss. 


Cr. 


To Wine 


10 
10 
10 

31 
61 




















By Consignment (P. 

Walker) 

By Discount 


60 
1 

61 










To Salaries 





To Insurance 

To J.Ward (Capi.Acct.) 
for Bal., net profit . . 
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The new accounts have now been opened with the 
balances outstanding upon the old. These balances 
which represent the state of the concern at the close 
are as follows : — 





Dr. Balances. 


Cr. Balances. 




£ 


s. 


d. 


£ 


s. 


d. 


John Ward .... 








laSi 








Business Premises • 


300 














Wine 


980 














Cash 


56 














Bills Payable .... 








75 








J. Smith .... 


30 



















1356 


I35<^ 























Every account in the Ledger has been adjusted to the 
same moment of time, and the actual state of the concern 
appears in the foregoing Dr. and Cr. balances, which are 
conveniently arranged in the following form, designated 
a Balance Sheet : — 



Dr. 



Balance Sheet. 



Or. 



LlABILITIXS. 
To Bills Payable . . . 
To John Ward's Capital 



75 
1 281 



1356 



t. 

o 
o 



d. 
o 
o 



ASSKTS. 

By Business Premises.. 

By Wine 

By Cash 

By J. Smith 



300 
980 

56 

30 



1356 



s. 

o 
o 
o 
o 



d. 
o 
o 
o 
o 



From this it appears that the sum of £1281, at the 
credit of John Ward in the Ledger, is composed of assets 
of the value of ^£1356, less liabilities amounting to ^75. 
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When the accounts commenced his assets were ^£1300, 
and his liabihties .£50. The diflference between the value 
of his assets less liabilities at starting, and his assets less 
liabilities at close, is £31, the amount appearing as the 
balance of the Profit and Loss account, which thus ex- 
hibits the process by which that result has been arrived at. 

No doubt a merchant — provided he kept personal 
accounts with his customers, and knew how much he 
owed and how much was owing to him — might, without 
recording as we have done the full effect of every trans- 
action, ascertain his profit or loss for any period by 
merely comparing the value of his assets less liabilities 
(if any), at starting, with the value of his assets less 
liabilities (if any), at the close, after making allowance 
for sums withdrawn by him. He could not tell, however, 
how the difference was occasioned. But by the system 
of Double Entry he knows exactly how his gains and 
losses have arisen, and how much of his gains have been 
consumed by various descriptions of expenses; because 
he keeps an account for every description of property 
on which it is desirable to know separately the gains and 
losses, for every description of expenditure for which he 
has received no property in exchange, and for every 
description of receipt in respect of which he has parted 
with no property. Further, the complete records which 
under this system are kept of each transaction, enable the 
merchant to act on all occasions with full knowledge; 
render it difficult for fraud committed on him to escape 
undetected; make the position of his affairs apparent; 
and furnish a self-acting check upon their own accuracy. 

In manipulating the foregoing imaginary transactions 
we have carried each of them from the original con- 
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secutive record in which it appears directly to its proper 
accounts in the Ledger. We have shewn that the science 
of Double Entry consists in classifying in the Ledger 
all pecuniary transactions which occur in the course of 
business, that is in assigning each fact to its proper ac- 
counts. It will readily be perceived, however, that when 
the transactions are numerous, and many of them are 
similar in their nature, some classification in the original 
entry, in anticipation of their final classification in the 
Ledger, may with great advantage be made. The classi- 
fication must necessarily to a large extent depend upon 
the nature of the business. 



CASH BOOK. 

Businesses of every sort involve the receipt and pay- 
ment of money, and it is the universal practice to record 
all such transactions in a book set apart for the purpose, 
called the Cash Book. This book is the record of all 
moneys received and paid, and for purposes of con- 
venience it is kept in Ledger fashion ; that is, it is divided 
vertically, and the receipts are entered on the debit side 
and the payments on the credit side. Cash consists of 
money actually in hand and at the banker's, the Cash 
Book accordingly should contain the record of all re- 
ceipts and payments of the banker on account of the 
merchant, as well as of the merchant himself. The 
process of checking the amount of cash in hand, a most 
necessary operation, and one of daily occurrence, is 
greatly facilitated by using separate columns for * Banker's' 
and * At Office.' 

For petty disbursements a separate book is kept, 
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called the Petty Cash Book. This book is of the 
same form as the Cash Book. It contains on the debit 
side the amounts advanced to the Petty Cash keeper, 
and on the credit side the payments made by him. 



BILL BOOKS. 

Bills are midertakings to pay certain sums at certain 
times, and until the times of payment arrive they supply 
the place of Cash. As instruments of exchange they are 
very important, and it has been found convenient for pur- 
poses of reference, as well as conducive to their final 
classification in the Ledger, to keep distinct records 
of them. Bills are of two sorts, those payable 5y the 
merchant, and those payable /o him. The former sort 
are entered in a book called the Bills Payable book. 
The latter are entered, when received, in a book called 
the Bills Beceivable book. These books are usually 
ruled in columns to shew all the particulars of each bill — 
in fact to afford a complete abstract of it. They are 
generally furnished with two additional columns, one for 
the entry of a series of consecutive numbers, written also 
on the bills, for identification and facility of reference, 
and another to shew how each bill has been disposed of. 



BOOKS FOR SALES AND PURCHASES, 

INSURANCES, &c. 

The form and number of these books must ilecessarily 
depend upon the nature and extent of the business. The 
great point to be aimed at in their construction is to 
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provide separate books, or parts of books, for the entry 
of all transactions which similarly affect the same heads 
of accomit in the Ledger, in order that /ofals under each 
head may be arrived at from these books. A large 
amount of repetition in describing the particulars of 
similar transactions may often be avoided by a judicious 
use of columns and printed headings. 

The classification of the original entries — in Cash 
Books, in Bill Books, and in Books for Sales and Pur- 
chases — ^materially lessens the labour of recording them in 
the Ledger. But this labour may be still further lessened 
and the classification consolidated by the employment of 
another book, called the Journal. 



JOURNAL. 

The Journal collects at convenient periods, usually 
monthly, the sums of all the transactions appearing in 
the various original records, and puts them in exact 
shape for entry in the Ledger, designating the side of 
each account in the Ledger on which the values are to 
be placed. The Journal also contains, and may be the 
original record of, all items which do not fall under the 
classification of Cash Books, Bill Books, &c., such as 
transfers from one account to another, or transactions 
between the partners of a concern. In journalizing (that 
is, entering in the Journal) any transaction, or group 
of similar transactions, the receiving account is entered 
as Dr, to the delivering account for the amount of the 
transaction. Thus the Journal entry of — 

Sold Wine for Cash £io 
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is 'Cash Dr. to Wine, JBio/ Further description of the 
transaction may be given in the Journal if necessary. 
Thus :— 

Cash Dr, to Wine {/or 5 doz. Sherry at 40J.) . . iCio 

Such description is technically called The narration. 

The Journal is usually ruled with two money columns : 
the one for the entry of all debits, the other for the entry 
of all credits. The totals of these columns for any period 
necessarily agree, and thus form a perfect cheek upon the 
totals of the debit and credit entries in the Ledger for the 
same period, thereby materially assisting the operation 
of balancing the Ledger. Where every item passes 
through the Journal the entries in the Ledger are purely 
mechanical. It is the practice, however, in many busi- 
nesses to Post * each item directly from the Cash Books, 
Bill Books, Books for Sales and Purchases, Insurances, 
&c., to its proper head of account in the Ledger, 
and to pass the totals of these books only through the 
Journal. This plan, which we have illustrated in the 
Appendix, avoids much mere transcription ; and as these 
entries in the Ledger are made daily, the state of the 
accounts of the various persons dealt with may be seen 
at any moment. The transactions which do not fall into 
the classifications accomplished by these books have to 
be journalized separately. 

By means of these anticipatory classifications, com- 
pleted by the Journal, the necessity of making two entries 
in the Ledger for each individual transaction is obviated, 
as the transactions are so collected and grouped that the 

* To Post, in book-keeping sense, is to enter in Ledger. 
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result of several of them can be carried in total to the 
debit and to the credit of the accounts to which each 
individually relates. This condensation is not only most 
valuable for enabling us to arrive with ease and certainty 
at general results, but by avoiding mere repetition of 
details, it greatly lessens chances of error, and may, by a 
judicious division of the labour of entry, be made to act 
as a considerable check against fraud. It is, however, 
an indispensable condition of a condensation of items in 
the Ledger, that provision should be made, by means of 
references, for tracing the course of every individual trans- 
action from its occurrence to its final record. Every set 
of books should be self-explanatory. 

In trades where goods are sold in small quantities, it 
would involve an unnecessary amount of labour to keep 
an account for every article in the Ledger. In such cases 
one general account for Goods is found to be sufficient. 
This account should be debited periodically with the totals 
of all purchases and credited with the totals of all sales. 

In the keeping of accounts there is no point of greater 
importance than the correct distribution of items, both 
of Receipt and Expenditure, under the heads of which 
Capital and Bevenue are composed, Capital being the 
assets less liabilities, if any ; and Revenue being the in- 
come derived from the Capital employed, shewn by the 
Profit and Loss account Bearing in mind that Book- 
keeping, as is stated at p. i, is a record of facts and of 
facts only, the student will perceive (i) that no expendi- 
ture should be placed or charged to Capital unless it has 
the effect of increasing the asset to which it is charged 
beyond the amount at which it is already valued in the 
books, and (a) that all receipts of money should be 



30 BOOK-KEEPING. 

credited to Capital which, issuing out of the assets, have 
the efifect of reducing the assets (other than cash) below 
the amount at which they are valued in the books. 

A periodical investigation into the value of the assets 
of any business is of great importance, and where the 
nature of the business and the character of the assets 
allow of the operation being satisfactorily performed, 
their value should be determined and the accounts of 
Capital and Revenue adjusted accordingly. 

All expenditure which partakes of the nature of re- 
placement, or the making good of wear and tear, 
clearly does not increase assets, and therefore should 
be charged to Profit and Loss. But all expenditure for 
additional buildings, or machinery, or for improvement 
of existing buildings or machinery, constituting absolute 
additions to their extent or efficiency, increases their 
value, and is therefore a legitimate charge to Capital. 
On the other hand, all receipts from the sale of premises 
or machinery lessen those assets, and ought to be credited 
to Capital. 

It is a just and healthful provision in partnerships that 
the capital of the several partners be made subject to 
interest at a fixed rate, and that such interest form an 
element in the Profit and Loss account before its net 
balance is divided between them. Even where the con- 
cern belongs to one man, he should, before estimating 
his profits, calculate interest upon his capital 
invested. 

The examples by which we have abready illustrated the 
principle of Double Entry comprise every ordinary sort 
of financial transaction, and after a careful study of these 
the student will have no great difficulty in mastering the 
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fuller examples given in the Appendix. To become an 
expert book-keeper great practice is required; the ex- 
amples given should be carefully worked by the student, 
and others should be set by: the teacher. But the practice 
which is really valuable does not consist in cop3dng trans- 
actions from one book to another, but in assigning each 
transaction to its proper heads of account. 

The specimens given are of Commeroial transactions, 
which, from their comprehensive range, afford the most 
varied illustrations of the principle of Double Entry, for 
the operations of commerce involve all those multifarious 
transactions of buying and selling, of lending and borrow- 
ing, of employing and being employed, from which profits 
and losses arise, as well as the receipt and appropriation 
of profits, and the disposition or appropriation of losses 
and expenses. 

Bankers trade in money and bills. The business of 
Insiiraiice Ccmpaiiies consists in the receipt, investment, 
and payment of money under certain specific conditions. 
Bailway Companies derive their income from work done 
and services performed. Private Accounts, as a rule, 
merely record the receipt, appropriation, and investment 
of income. Fiduciary or Trust Accounts are generally 
of the nature of private accounts, though they are not 
unfrequently of a commercial character, in cases namely 
where Trustees carry on businesses for the benefit 
of others. Public Accounts, notwithstanding their 
enormous magnitude, present but little variety in the 
nature of the transactions recorded in them, inasmuch 
as, with few and unimportant exceptions, every receipt 
goes to form the national income, and every payment is 
made out of this income, and goes to form the national 
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expenditure. In other words, no accounts are kept to 
exhibit the value of the national assets, and the question 
of a distinction between Capital and Revenue does not 
arise for consideration in the formation of the national 
balance-sheet. 

The transactions involved in all these classes of ac- 
counts thus find their parallels in Commeroial Acoounts, 
and it is therefore unnecessary to give separate examples 
of them. And as every pecimiary transaction, to what- 
ever class of accounts it may belong, has of necessity 
a twofold operation, it follows that the only complete 
record of such transactions, whether they be numerous 
and complicated or few and simple, is a Double Entry 
record. 

Where the conditions of being entitled and receiving 
and of becoming liable and discharging are simultaneous, 
the Cash Book may contain the record of every transac- 
tion which takes place. In such cases the system of 
Double Entry is none the less applicable because all the 
transactions are of one kind. The accounts in the Ledger 
are debtors to the Cash account for money paid, and 
creditors for money received. And * Cash,' of which the 
account is kept in the Cash Book, is debtor for all money 
received, and creditor for all money paid. This very 
simple plan of account is peculiarly well adapted for re- 
cording the income and expenditure of such institutions 
as hospitals, schools, and the like. Where the heads of 
account are few in number, this method may be still 
further reduced. The Ledger may be dispensed with and 
its functions performed by means of columns introduced 
in the Cash Book. 
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Dr. 



Balance Sheet of James Bruce, 



Liabilities. 
To Sundry Creditors, viz. : — 

On Bills Payable . 

On Open Accounts, as under : — 
F. Haynes . 290 10 

J. Reeves . 45 o 

F. Brook . 430 o 

J.Douglas (Aberdn.) 500 o 



1 150 



To James Brace's Capital 



d. 



1265 



10 



s. 



d. 



2415 



7539 



10 



9954 



16 






On I St January, 1867, George Williams, with a capital 
of £2500 in cash, is taken into partnership, on the under- 
standing that he accepts the assets and liabilities as stated 
above, and that the capital and drawings of the partners 
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on 3 1 J/ December, 1866. 



Assets. 
By Cash on hand, viz. 

At Union Bank 

At Office 



By Sundry Debtors, viz. : — 

On Bills Receivable 

On Open Accounts, as under : — 
J. King 500 6 8 

P. Walsh . 300 o o 



By Wine on hand 



By Business Premises, valued at 



1500 
105 



709 



800 



5. d. 



II 



18 



8 



1510 



5839 



1000 



9954 



16 



Cr. 



d. 


£ 


s. 


d. 











4 


1605 








II 


4 



8 



are to be subject to interest at five per cent., and that the 
net balance of the profit and loss is to be divided thus : — 

To James Bruce, three-fourths. 

To George Williams, one-fourth. 

D 2 
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The following is a complete list of their transactions 
for the month of January, 1867, in the order of date: — 



Jan. 



** 



»t 



»* 



t> 



** 



** 



»* 

ft 
It 
tt 



tt 

tt 



It 



It 

It 



II 
It 



It 



ti 



*t 



It 



It 



*t 



It 



It 



II 



tt 



It 



It 



It 



ti 



t» 



ti 



It 



7 



»t 



Advanced for Petty Cash to meet payments 
for Postages, Stationery, &c. . . C 

Bought of S. Nokes, 15 hhds. of Brandy 
at £*jo ..... B 

Discounted with the Union Bank J. Green's 
acceptance for £300, due on ist Feb. (Bills 
Receivable, No. 84), and allowed for Dis- 
cpunt £2 . . . . . C 

Our acceptance of J. Duncan's draft, paid at 
Un. Bnk. this day (Bills Payable, No. 5 2) C 

Bought of J. Smith, 10 butts of Sherry at 
£71 los B 

Accepted J. Smith's draft, payable to J. West 
at two months' date (Bills Payable, No. i) P 

Sold to J. Douglas of Aberdeen, 6 butts of 
Sherry at £70 . . . . S 

Shipped the above to J. Douglas, at his risk, 
on board the * Good Hope ' 

Insured the above with J. Good for £460 . 

Our Commission on the above shipment 

Paid Cash for shipping charges on above 
shipment C 

Paid F. Brook, by cheque on Union Bank C 

Received Discount of F. Brook . . C 

Received consignment of 150 doz. of Claret 
from T. Sandford, to be sold on his ac- 
count at 2 per cent, commission on pro- 
ceeds, invoiced at £2 per doz. 

Paid Cash for carriage of above consignment C 

Accepted T. Sandford's draft, payable to his 
order at 21 days (Bills Payable, No. 2) P 

Paid S. Nokes for Brandy, by cheque on 
Union Bank C 

Received Discount from S. Nokes . C 

Sold to W. Brown, 40 galls, of Brandy 
at 30s. . ..... S 

Sold to W. Brown, 7 butts of Sherry at £80 S 

Received W. Brown's acceptance at 21 days 
(Bills Receivable, No. 1) . . R 

Cash drawn out by J. Bruce for private ex- 
penses, by cheque on Union Bank . C 

Sold to J. Cooper, 100 doz. of Claret, part 
of T. Sandford's consignment, at £2 los. 
per doz. 



£ 
10 

1050 



200 
200 

715 

715 
420 

8 
9 

7 
420 

10 



300 

/2 

100 

1025 

60 

560 

620 

200 

250 



s. 
o 



o 
o 
o 
o 
o 



o 
10 

4 
o 

o 



o 



o 
o 



o 
o 



o 
o 
o 



o 
o 
o 
o 
o 



o 
o 

o 
o 
o 



o 
o 



o 
o 



o 
o 
o 
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Jan. 7 



»* 



t» 



8 



»» 



ID 



»» 



»» 



12 



» ♦» 

. 14 






» »» 
. i6 

»* 

i8 
*» 



i» 



19 



Sold to J. Smith, 50 doz. of Claret, remainder 

of T. Sandford's consignment, at £2 los. 

per doz. . ■ . . 
Commission gained by us on above consign- 
ment ....... 

Sold 10 <?oz. Sherry for cash, at 40s. per doz. C 
J. Harvey's acceptance to us, due this day 

(Bills Receivable, No. 85), returned to us 

dishonoured ...... 

Paid Cash for noting the Bill . . C 
Paid T. Sandford, by cheque on Union Bank, 

balance due to him . on consignment of 

Claret ...... C 

Purchased additional Business Premises from 

W. Brown 

Paid W. Brown by cancelling his acceptance 

(Bills Receivable, No. l) 
Accepted W. Brown's draft, payable to F. 

Hill at I month (Bills Payable, No. 3) P 
Paid Cash for Salaries of Clerks . . C 
Sold to J. Cooper, 1 2 butts of Sherry at £80 S 
Received Cash from J. Cooper (paid into 

Union Bank) . . . . C 

Paid Cash for Insurance . . . C 
Paid F. Haynes, by cheque on Union Bank C 
Received Discount from F. Ha3mes . C 
Sold to T. Sandford, 100 doz. of Sherry at 

£2 los. ..... S 

Received T. Sandford's acceptance at 2 

months (Bills Receivable, No. 2) . R 
Received from T. Sandford our acceptance to 

him (Bills Payable, No. 2), cancelled 
Received from J. King (paid into Union 

Bank) ...... C 

Allowed Discount to J. King . . C 
Received from J. Cooper (paid into Union 

Bank) C 

Paid J. Reeves, by cheque on Union Bank, 

amount due C 

Received P. Walsh's acceptance at I month, 

for amount due by him (Bills Receivable, 

No. 3) R 

Bought of J. Smith, 20 butts of Sherry at £70 B 
Paid J. Smith, by cheque on Union Bank C 
Accepted J. Smith's draft at 2 months (Bills 

Payable, No. 4) . . . . P 
Consigned 20 butts of Sherry to R. Gref'n, to 

be sold by him on our account and risk . 



£ 


«. 


"5 





7 
20 


10 



180 




6 


265 


10 


700 





620 





80 





45 
960 






960 
20 

285 

5 




4 


10 


250 





150 





100 





490 
10 



6 


250 





45 





300 
1400 
1000 







400 





1400 






d. 

o 

o 
o 



o 
o 



o 

o 

o 

o 
o 
o 

o 
6 
o 
o 

o 

o 

o 

o 
8 

o 

o 

o 
o 
o 

o 

o 
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Jan. 19 
,. 21 



» 22 
« 23 



»> 



»» 


*^ 


>l 


»» 


»» 


25 


l» 


26 


>• 


»» 


»» 
1* 


28 


>» 


>• 



»> 






It 
»» 
f> 
•> 

l» 
»» 

»» 
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.. 3 



J. Thomson's acceptance (Bills Receivable, 
No. 86), due this day, paid at Union Bank C 

Our acceptance of G. French's draft, due this 
day, paid at Union Bank (Bills Payable, 
No. 53) C 

Sold 5 galls, of Brandy for Cash, at 30s. per 

gall C 

Sold to J. Reeves, 5 doz. of Sherry at £3 S 

Sold to J. Reeves, 6 galls, of Brandy at 30s. S 

Received Cash, los. in the £ on J. Harvey's 

debt to us, he having compounded with 

his creditors . . . . . C 

Wrote off balance on J. Harvey's account as 
a bad debt ...... 

Received Cash from J. Reeves . . C 
Allowed for Discount . . . C 

Received account sales from R. Green, shew- 
ing that the Sherry consigned to him had 
realized net ...... 

Bought of S. Nokes, I o butts of Sherry at £50 B 
Paid S. Nokes, by cheque on Union Bank C 
Received Discount from S. Nokes . C 
Paid Cash for Repairs of Premises . C 
Bought of J. West, 12 doz. of Brandy in 

bottles at 50s B 

Procured by J. Good the settlement of a total 
loss of goods, per * Good Hope,' the sum 
assured being £460, less brokerage £2 
Sold to J. King, 100 galls, of Brandy at 30s. S 
Sold to J. King, 100 doz. of Sherry at 30s. S 
Sold to P. Walsh, 3 hhds. of Brandy at £75 S 
Sold to P. Walsh, 50 doz. of Sherry at £3 S 
Paid into Union Bank, by J. Good . C 
Paid Cash for Salaries of Clerks . . C 
Interest due by R. Green to this date . 
Interest on amount drawn out by J. Bruce . 
Interest on J. Bruce's capital 
Interest on G. Williams's capital 
Trade charges paid out of Petty Cash* to 

this date 

Estimated monthly wear and tear of Premises 
Stock of Sherry on hand .... 
Stock of Brandy on hand .... 



£ 


s. 


329 


18 


950 





7 


(0 


15 





9 





90 





90 


6 


33 





I 





1350 





500 





490 





10 





«4 


6 


30 





458 





150 





150 





225 





100 





450 





30 





I 


2 





14 


35 


5 


12 


10 


9 


4 


10 





5074 





696 


4 



o 



o 
o 
o 



o 
o 
o 



o 
o 
o 
o 
8 



o 
o 
o 
o 
o 
o 
o 
6 
2 

9 
o 

o 
o 
o 
6 



* It has not been thoueht necessary to {^ve the Petty Cash Book, shewing the particulars 
of this sum, as it is merely a record in order of date of the amounts spent for trifling trade 
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The transactions in the foregoing list, marked 



c 


for 


Cash Book, 


R 


j> 


Bills Receivable, 


P 


» 


Bills Payable, 


B 


>> 


Bought, 


S 


J? 


Sold, 



are recorded directly in these books as they occur, and 
posted direcdy from these books to the Ledger, to the 
debit or the credit of their proper accoimts. The re- 
maining transactions, not being sufficiently numerous to 
be classified in special books for the purpose, are made 
the subjects of separate Journal entries. 

If the Cash Book and Journal are kept by two sepa- 
rate persons, it is necessary that the one who keeps the 
Cash Book, as well as the one who keeps the Journal, 
should know which accounts, besides personal accounts, 
are required to be opened in the Ledger, as the account 
to which each item belongs has to be designated in the 
entry of it in the Cash Book. 

The Appendix supposes that Messrs. Bruce & Williams 
require their stock to be kept under the two heads of 
' Wine ' and * Brandy ;' and their Profit and Loss account 
includes the following subdivisions, viz. ' Trade Charges,' 

* Salaries,' * Insurance,' * Interest and Discount,' * Com- 
mission,' ' Bad Debts.' 

It will be observed that in accordance with a con- 
venient plan (see pp. 42, 43), Messrs. Bruce & Williams's 
Cash Book is furnished with separate columns for 

* Banker's ' and * At Office.' It is also furnished with 
columns for 'Discount,' so as to obviate the necessity 
of making a separate entry in the Discount account 
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in the Ledger for every item of discount received and 
allowed. 

The cash transactions which we have given are not 
suflSciently numerous to fill either side of the Cash Book. 
It is well to mention, however, that it is usual when one 
side of an account either in the Cash Book or Ledger is 
full, to add up both, and to carry the totals forward to the 
next folio. It is usual also in such cases to draw a line 
diagonally across the side which is not full, to show that 
the blank is intentional. 

We have given no instance in these transactions of a 
transfer between the moneys in the bank and the cash at 
office. Such transfers should appear on the face of the^ 
Cash Book only. The general account of * Cash ' in the 
Ledger is not affected by them. 



CASH BOOK. 



BILLS RECEIVABLE BOOK. 



BILLS PAYABLE BOOK. 
BOUGHT BOOK. 



SOLD BOOK. 



JOURNAL. 



LEDGER. 



42 



Dr. 



CASH BOOK. 



(1) 



Lgr. 
Fol. 



5 
5 
5 

2 



6 
4 



Date. 



1867 
Jan. I 



>* »> 



•> 



7 



" »4 
„ 16 

» 19 



Receipts. 



>• 



21 



,. 23 



Feb. 1 



To Balance in hand .... 

To G. Williams, for ca- 
pital introduced this 
day 

To Bills Receivable, for 
No. 84, discounted this 
day 

To Wine (10 doz. at 

40S-) 

To J. Cooper 

To J. King 

To J. Cooper 

To Bills Receivable, for 

No. 86, due this day.. 

To Brandy (5 galls, at 

30*.) 

To J. Harvey (composi- 
tion of I OS. in the £) 

To J. Reeves 

To J. Good 



Discount 



To Balance in hand .... 



10 



13 



5. 



At Office. 



8 



8 



£ 

105 



s. 
II 



20 



7 

90 
23 



246 



117 



10 

o 
o 



41 



At- 
Bankers. 



o 
o 



£ 
1500 

2500 

198 



960 
490 
250 

329 



s. 
o 



d. 
o 



450 



46677 



1797 



o 
o 



18 



18 



8 



o 
o 
o 



♦ Charges of this sort are frequently posted to 'Trade Charces' in the first instance, and 
subsequently transferred to the debit of the accounts to which they relate, by a Joiimal 
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(1) 



GASH BOOK. 



Cr. 



Lgr. 
Fol. 



3 

2 

* 3 

4 

* 4 

8 



4 

7 

7 

5 
6 

3 

2 



3 
8 



Date. 



1867 
Jan. I 

♦» »» 



** >• 

»» 4 

*> 5 

» 7 

.. 8 



Payments. 



»» ♦» 

» la 

» 14 

«* «» 

»i7 
.,18 

» 21 

,> 26 
,,28 



» 



31 



By Petty Cash (advance) 

By Bills Payable, No. 52, 
due this day 

By J. Douglas, Shipping 
charges 

By F. Brook 

By T. Sandford (Carriage 
of consignment) .. .. 

By S. Nokes 

By J. Bruce (current ac- 
count), withdrawn for 
expenses 

By J. Harvey, noting ac- 
ceptance (Bills Receiv- 
able, No. 85), returned 
dishonoured 

By T. Sandford 

By Salaries of Clerks . . 

By Insurance 

By F. Haynes 

By J. Reeves 

By J. Smith 

By Bills Payable, No. 53, 
due this day 

By S. Nokes 

By Trade Charges, for 
Repairs of Premises . . 

By Salaries of Clerks. . . . 
Balance in hand.. 



Discount. 



10 



25 



5. 



10 



50 



10 



d. 



At Office. 



10 



10 



7 



45 
20 



14 

30 
117 



246 



o 

4 



6 
o 



At 
Bankers. 



200 

420 

1025 

200 



265 



285 

45 
1000 

950 
490 



1797 



46677 



10 



o 
o 
o 

o 
o 



8 



18 



o 
o 
o 

o 

o 



entry. These transfers sometimes represent the exact cost incurred, but more frequently a 
larger amount is chained to the customer than is actually paid. 
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BILLS 



(1) 





•i 












Lgr. 


.S 


When 


Of whom 


By whom 


On whom 


To whom 


Fol. 


S5 


Received 


Received. 


Drawn. 


Drawn. 


Payable. 






1867. 










4 


I 


Jan. 5 


W. Brown 


Ourselves 


Himself 


Ourselves 


4 


a 


» 14 


T. Sandford 


Himself 


Jones & Co. 


Ourselves 


6 


3 


» 17 


P. WaUh 


Ourselves 


Himself 


Ourselves 



BILLS 



(1) 



Lgr. 


• 

1 


When 


By whom 


Place. 


To whom 


Fol. 


Accepted. 


Drawn. 


Payable. 






1867. 








3 


I 


Jan. 2 


J. Smith 


London 


J. West 


4 


2 


» 4 


T. Sandford 


Edinburgh 


Himself 


4 


3 


„ 10 


W. Brown 


London 


F. eteel 


3 


4 


., 18 


J. Smith 


London 


Himself 



RECEIVABLE. 



Where 
Piyibli. 


Dite. 


Tem. 


Doe. 


A..™. 


How Disposed of. 


Edinburgh 
LoodoQ 


1B67. 
Jan. s 

.. 14 

.. '7 


I month 


M.r..7 
Feb. ao 











Piidlo W.Brown, 
lOth jin. 




1070 




= 













On whose 


Dite. 


Tenn. 


Dne, 


Acnouiil. 


To whom P»Ld. 


Drawer 


1867. 
Jan. 2 


jmonttu 


Mai. f 


715 


'; 


.i 




Do. 
Do. 


.. 3 


21 d.y» 

rmonth 


Feb. 37 


So 


° 




t 


Returned by T. 
Siudfold 


Do. 


., 18 


J cnomht 


Mar.jl 


400 
i»9S 
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BOUGHT BOOK. 



(1) 



• 

'o 


Date. 


From whom 
Bought. 


• No. of 

Invoice 

Inwards. 


Quantities, &c. 


Brandy. 


Wine. 


3 
3 

3 


1867 

Jan. I 

» 2 

„ 18 
» 26 

M 28 


S. Nokes 
J. Smith 

Ditto 
S. Nokes 
J. West 


I 

2 

3 
4 

5 


i5hhds.Bdy.atje7o 
10 butts of Sherry at 

£71 los 

30 do. at £70 
10 do. at £50 
1 2 doz. Brdy. at 50s. 


£ 
1050 

30 


s. 






d. 





£ 

1400 
500 


s. 


c 





d. 








1080 








2615 






SOLD BOOK. 



(1) 



"o 


Date. 


To whom 
Sold. 


t No. of 

Invoice 

Outwards. 


Quantities, &c. 


Brandy. 


Wine. 




1867 


• 






£ 


s. 


d. 


£ 


5. 


d. 


3 J 


[an. 3 


J. Douglas 


I 


6 butts Shry. at £70 








420 








4 


n 5 


W. Brown 


2 


40 galls. Bdy. at 30s. 


60 














4 


»♦ »» 


Ditto 


>» 


7 butts Shry. at £80 








560 








5 


«> 12 


J. Cooper 


3 


12 do. at £80 








960 








4 


„ 14 


T. Sandford 


4 


1 00 doz. Shry. at 50s. 








250 








6 


>* 22 


J. Reeves 


5 


5 doz. Sherry at £3 








'5 








6 


»» »» 


Ditto 


»» 


6 galls. Brdy. at 30s. 


9 





c 








5 


., 29 


J. King 


6 


100 do. at 30s. 


'50 














5 


** »> 


Ditto 


>f 


1 00 doz. Shry. at 30s. 








^5o 








6 


•> *• 


P. Walsh 


7 


3hhds. Brdy.at£75 


335 














6 


*» «• 


Ditto 


»» 


50 doz. Sherry at £2 


444 







100 














M55 




























* These Invoices should be carefully preserved and numbered, as above, for ptuposes of 
reference. 

r The Invoices should be copied, and the copies carefully preserved and numbered, as 
above, for purposes of reference. 
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The only transactions comprised in the list on pp. 36-38 
which have not fallen into one or other of the foregoing 
books of account, and for which therefore separate Journal 
' entries are required, see p. 39, are the following : — 



1867 

Jan. 3 

»♦ »» 

♦» 4 



•» 



7 



»» »t 



»> if 



M 8 



10 



»» *> 





H 




19 




23 




25 




29 




31 




»» 



Insured Shipment of Sherry to J. Douglas 
with J. Good for £460 

Our Commission on the above Shipment .... 

Received consignment of 150 doz. of Claret 
from T. Sandford, to be sold on his account 
at 2 per cent, commission on proceeds, in- 
voiced at £2 per doz 

Sold to J. Cooper, 100 doz. of Claret, part of 
T. Sandford's consignment, at £2 los.perdoz, 

Sold to J. Smith, 50 doz. of Claret, remainder of 
T. Sandford's consignment, at £ 2 i os. per doz, 

Commission gained by us on the above con- 
signment 

J. Harvey's acceptance to us, due this day 
(Bills Receivable, No. 85), returned to us 
dishonoured 

Purchased additional Business Premises from 
W.Brown 

Paid W. Brown, by cancelling his acceptance 
(Bills Receivable, No. i) 

Received from T. Sandford, our acceptance to 
him (Bills Payable, No. 2), cancelled 

Consigned 20 butts of Sherry to R. Green, to 
be sold by him on our account and risk . . 

Wrote off balance of J. Harvey's account as a 
bad debt 

Received account sales from R. Green, shewing 
that the Sherry consigned to him realized net 

Procured by J. Good the settlement of a total 
loss of goods, per *Good Hope,* the sum 
assured being £460, less brokerage £2. . . . 

Interest due by R. Green to this date 

Interest on amount drawn out by J. Bruce . . 



8 
9 



300 
250 

135 

7 

180 
700 
620 
100 
1400 
90 

1350 

458 
I 

o 



s. 









10 























10 



































6 

















2 


6 


'4 


2 



d. 



* It will be perceived that for this transaction there is no Journal entry. Messrs. Bruce 
and Williams cannot credit T. Sandford with the invoiced prfce, as they are liable only for 
the proceeds, a quantity not yet ascertained. They therefore merdy record fully the fact of 
the consignment, but do not make it a matter of account in the Ledger. When they sell part 
of it, it wOl be seen that they credit Sandford with the amounts realized ; and when they incur 
chaises on account of it, they debit him with the amount of such charg^es. It is the practice, 
however, of many merchants, for convenience in makings out Account Sales and Accounts 
current, to keep an account of the consignment, and to transfer only the net proceeds to the 
credit of the consignee. 
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JOURNAL. 



(2) 



Lgr. 
Fol. 



Date. 



January, 1867 (continued). 



4 
5 



4 
1 



5 
2 



2 

4 



4 

2 



2 

4 



Jan. 7 



Brought forward . . 

Sundries, Dr. to T. Sandford . . 
J. Cooper, for 100 doz. of Claret 
at jC2 I OS., consigned by him 
J. Smith, for 50 doz. ditto .... 



>» » 



It 



i> 



»» 



8 



10 



t» f> 



H 



T. Sandford Dr. 

To Commission 

For special Commission on pro- 
ceeds of consignment of Claret. 

J. Harvey Dr. 

To Bills Receivable 
For his acceptance (Bills Re- 
ceivable, No. 85) returned dis- 
honoured. 

Business Premises Dr. 

To W. Brown 
For additional Premises pur- 
chased. 

W. Brown Dr. 

To Bills Receivable 
For his acceptance (Bills Re- 
ceivable, No. i) cancelled and 
returned to him in part payment 
for Premises purchased. 

BiUs Payable Dr. 

To T. Sandford 
For our acceptance to him 
(Bills Payable, No. 2) cancelled 
and returned by him to us. 

Carried forward .. 



Drs. 



Crs. 



£ 
12387 



250 
"5 



180 



700 



620 



100 



H370 



s. 
16 



d. 

o 



12387 
375 



5. 
16 



d. 
o 



o 
o 



10 



o 
o 



10 



180 



700 



620 



100 



o 14370 



(8) 



JOURNAL. 
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Lgr. 
Fol. 



Date. 



8 
I 



Jan. 19 



8 

5 



6 

8 



4 
3 



II 



23 



January, 1867 (continued). 



Brought forward . . 

Consignment of Sherry to R. 

Green Dr. 

To Wine 
For 20 butts of Sherry at £70. 



Drs. 



14370 
I4CX) 



II 



35 



II 



39 



If 



31 



Bad Debts Dr. 

To J. Harvey 
To balance due by him, written 
off as a loss. 



R. Green Dr. 

To Consignment to R. Green 
For amount realized by Con- 
signment, as per Account Sales. 



90 



5. 



'350 



J. Good Dr. 

To J. Douglas 
For Assurance on Shipment in 
* Good Hope,' totally lost. 

£460 
Less Brokerage . . 2 

£458 



Cash Dr. 

To Sundries 
For Cash received this month, 
as per Cash Book, fol. (l) ; the in- 
dividual items having been posted 
directly to the credit of the ac- 
counts in the Ledger to which 
they refer. 



458 



d. 




Crs. 



£ 
14370 



1400 



d, 
o 



o o 



5318 



Carried forward . . 22987 
E 2 



90 



8 



>350 



o o 



458 



5318 



22987 



8 



52 



JOURNAL. 



(*) 



Lgr. 
Fol. 


Date. 


Jannary, 1867 (continued). 


Drs. 


Crs. 


J 

2 


an 31 

»> »» 
»» »» 
•» )* 


Brought forward . . a 

QiinHri<»« Dr. 


£ s. I 
13987 

5009 II 
13 6 
5010 
1070 c 


i. £ s. 
22987 

2 

5009 II 

8 

13 < 



501 

) 

1070 


d. 



ounancs ••• 

To Cash 

For Cash paid this month, as 
per Cash Book, fol. (1) ; the in- 
dividual items having been posted 
dirertly to the debit of the ac- 
counts in the Ledger to which 
they refer. 


2 


7- 


Interest and Discount Dr. 

To Sundries 
For Discount allowed this 
month, as per Cash Book, fol. (i > ; 
the individual items having been 
posted directly to the credit of 
the accounts in the Ledger to 
which they refer. 


S 8 




QiinHripc Dr. 




7 


To Interest and Discount 
For Discount received this 
month, as per Cash Book. fol. (i) ; 
the individual items having been 
posted directly to the debit of 
the accounts in the Ledger to 
which they refer. 







nille Rf^rpivahle • •• • • Dr. 




3 


To Sundries 
For Bills received this month, 
as per Bills Receivable Book, 
fol. (I) ; the individual amounts 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 







Carried forward.. 


39130 


7 10 29130 


710 



(5) 



JOURNAL. 



Si 



Lgr. 
Fol. 



Date. 



Jan. 31 



» 



»» 



» 



» 



» 



>f 



January, 1867 (continued). 



Brought forward . . 

Sundries Dr. 

To Bills Payable 
For Bills accepted this month, 
as per Bills Pa3rable Book, fol. ( i ) ; 
the individual amounts having 
been posted directly to the debit 
of the accounts in the Ledger to 
which they refer. 



Brandy Dr. 

To Sundries 
For Credit Purchases this 
month, as per Bought Book, 
fol. (l) ; the individual purchases 
having been posted directly to 
the credit of ^e accounts in the 
Ledger to which they refer. 



Sundries Dr. 

To Brandy 
For Credit Sales this month, as 
per Sale Book, fol. (i) ; the indi- 
vidual sales having been posted 
directly to the debit of the ac- 
counts in th)e Ledger to which 
they refer. 



Wine Dr. 

To Sundries 
For Credit Purchases this 
month, as per Bought Book, 
fol. (i); the individual purchases 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 

Carried forward . . 



Drs. 



£ 
39130 

»a95 



5. 



1080 



444 



ic 



3615 



34564 



Crs. 



19 1 30 
1^95 



1080 



444 



s. 

7 



d, 
10 



710 



2615 



34564 



10 



54 



JOURNAL. 



(«) 



Lgr. 
Fol. 



Date. 



7 
6 

8 



7 
8 



8 
3 



9 

2 



Jan. 31 



»» »» 



»» »» 



»t tt 



» ** 



January, 1867 (continued). 

Brought forward . . 

Sundries Dr. 

To Wine 
For Credit Sales this month, as 
per Sold Book, fol. (i) ; the indi- 
vidual sales having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 

Sundries Dr. 

To Interest, viz. : — 

R. Green, due on proceeds of 

Consignment 

J. Bruce (Current Acct.), on 
account of Cap*, withdrawn 

Interest, Dr. to Sundries 

Viz. :— - 

To J. Bruce (Current Acct.), 
on Capital invested 

To G. Williams (ditto) 

Trade Charges Dr. 

To Petty Cash 
For amount paid, as per Petty 
Cash Book. 

Profit and Loss Dr. 

To Business Premises 
For month's Wear and Tear. 

« 



Drs. 



£ 
34564 

3455 



47 



5. 



2 

'4 

'5 



10 



37088 



rf. 



£ 
0I34564 



2455 



Crs. 



s. 



.-5 
12 



10 



37088 



16 



5 

10 



10 



8 



9 
o 



• All items having been posted in the Ledger up to this point, a Trial Balance (see p. 77) 
is made out, which must agree with the then totals of the Drs. and Crs. 



(7) 



JOURNAL. 



55 



Lgr. 
.Fol. 



Date. 



9 
I 

I 

7 



9 

7 



i 

i 

8 
8 

8 



Jan 31 



9 

8 



8 

I 



9 
I 



>« >« 



»» »» 



»» 5» 



f» >» 



January, 1867 (continued). 

Brought forward . . 

Sundries, Dr. to Profit and Loss 

Wine, for profit thereon 

Brandy, ditto 

Commission for balance 

Profit and Loss, Dr. to Sundries 
To Interest and Discount, for 

balance 

To Salaries, ditto 

To Insurance, ditto 

To Trade Charges, ditto 

To Bad Debts, ditto 

To Consignment (R. Green), for 

loss thereon 

Profit and Loss, Dr. to Sundries 
To J. Bruce (Current Acct.), 

for share of profit 

To G. WUliams (ditto), ditto 



Drs. 



Crs. 



£ 
37088 



496 
67 

17 



267 



5. 



d. 



J. Bruce (Current Account).. Dr. 
To J. Bruce (Capital Acct.) 
For balance transferred. 



G.Williams (Current Acct.). . Dr. 
To G. Williams (Capital Acct.) 
For balance transferred. 



£ 
37088 

579 



14 
o 



16 



c 
6 



II 



301 



17 



/ 



60 



19 



87 



19 



4 
14 



d. 
3 



8 

75 
20 

23 
90 

50 



15 
o 

4 
10 

6 



9 
o 

6 

8 
o 



226 

75 



8 
9 



2 
5 



60 



19 



8719 



38386 



12 



38386 



12 



LEDGER. 



INDEX. 



Fol. 

Bad Debti 8 

BilU Payable 3 

BilU Receivable 3 

Brandy I 

Brook, F 4 

Brown, W 4 

Bruce, J. (Capital Account) . . i 

Bruce, J. (Current Account) . . 8 

BuiineM Premiies 2 

Caih 3 

Commiifion 7 

Cooper, J 5 

Douglai, J 3 

Qood, J 4 

Qreen, R 6 

Oreen, R., Conilgnment to . . 8 

Harvey, J 5 

Hayne»,F 5 



Fol. 

Iniurance 7 

Interest and Discount 7 



King, J. 



Nokei, S 3 

Petty Ca»h 3 

Profit and Losi ,. . ! 9 

Reevei, J. 6 

Salaries 7 

Sandford, T 4 

Smith, J 3 

Trade Charges 8 

Walsh, P 6 

West, J 6 

Williams, O. (Capital Account) I 

Williams, O. (Current Account) 9 

Wine 1 



We hare omitted all notice ^quantititt In the ljtdt[tT, but In practice It ii often found of 
Importance to enter them m a check upon the amount of (food* in hand. This la more par* 
tkularly the caae In bualncaaei where goodi are bought and sold in bulk. 



^8 



LEDGER. 



(1) 



Dr. 



J. Bruce. 



Bk. 

J 



Fol. 
I 



Date. 

1867 

Jan. I 

" 31 



To Sundries 

To Balance, carried down 



£ 

3415 
7600 

10015 



s. 
10 

5 
15 



d, 
o 

9 



Dr. 



G. Williams. 



Jan. 31 



To Balance, carried down 



3587 



3587 



19 



19 



5 

5 



Dr. 



Wine. 



J 

»» 

n 



I 

5 
7 



Jan. I 

» 31 
»» »» 



Feb. I 



To J. Bruce (Capital Account) 

To Sundries 

To Profit and Loss, for Balance 



To Stock, brought down 



5839 
2615 

495 



8949 
5074 



o 
o 
o 



o 
o 
o 



Dr. 



Brandy. 



J 



»» 



5 
7 



Jan. 31 



»» »» 



Feb. I 



To Sundries 

To Profit and Loss for Balance 



To Stock, brought- down 



1080 
67 



"47 
~696 



o 
14 

14 
4 



o 
6 



6 
6 



(1) 



LEDGER. 



Capital Account. 



59 
Or. 



Bk. 
J 



» 



Fol. 
I 

7 



Date. 
1867 
Jan. I 
» 31 



Feb. I 



By Sundries 

By J. Bruce (Current Account) . . . 

By Balance, brought down 

Capital Account. 

By Cash 

By G. Williams (Current Account) 

By Balance, brought down 

By Cash 

By Consignment to R. Green 

By Sundries 

By Stock, carried down 



9964 

DO 



IOOI5 
7600 



16 
19 

15 



o 
9 



Cr. 



ti 



I 

7 



Jan. I 



Feb. I 



3500 
87 

3587 



o 
19 

19 

19 



o 

5 

_5 
5 



Cr. 



c 

J 
J 



3 
6 



Jan. 7 
,. 19 
» 31 
»» »» 



ao 
1400 

2455 
5074 

8949 



o 
o 
o 
o 



o 
o 
o 
o 



Cr. 



C 
J 



I 

5 



Jan. 21 
» 31 



By Cash 

By Sundries 

By Stock, carried down 



7 

444 
696 

1 147 



10 

o 

4 



o 
o 
6 



6o 



Dr. 



LEDGER. 



Bills 



(2) 



Bk. 
J 



>» 



Fol 

I 

4 



Date. 

1867 

Jan. I 

.» 31 



Feb. 1 



To James Bruce (Capital Account) 
To Sundries 

To Balance, brought down 

Bills 

To Cash 

To T. Sandford 

To ditto 

To Balance, carried down 



£ 

709 

1070 



1779 



450 



s. 

18 
o 



18 



o 
o 



Dr* 



J 



»» 



I 


Jan. I 


3 


.. H 


I 


„ 21 




» 31 



aoo 

100 

950 

1 195 



3446 



o 
o 
o 
o 



o 
o 
o 
o 



Dr. 



Business 

To James Bruce (Capital Account) . . 
To W.Brown 

To Balance, brought down 

Gash. 



J 



t* 



I 
2 



Jan. I 
„ 10 



Feb. I 



1000 
700 



1700 



1690 



o 
o 



o 
o 



o 
o 



Dr. 



J 


I 
3 


Jan. 1 
» 31 

Feb. I 


To James Bruce (Capital Account) .... 
To Sundries 


i6or 
531^ 


II 
8 


4 



»» 


To Balance, brought down 






692? 


19 


4 




1914 


8 


7 









(2) 



LEDGER. 



Receivable. 



6i 
Or. 



Bk. 

C 

•* 
J 



ft 

»» 



Fol. 


Date. 




i86; 


I 


Jan. I 


I 


»i »• 


2 


„ 8 


2 


„ 10 


I 


„ 19 




M 31 



By Cash 

By Discount 

By J. Harvey 

By W. Browu 

By Cash 

By Balance, carried down 

Payable. 

By James Bruce (Capital Account). 
By Sundries 

By Balance, brought down 

Premises. 

By Profit and Loss 

By Balance, carried down 

By Sundries 

By Balance, carried down 



£ 
198 
2 
180 
620 

3*9 
450 

1779 



s. 
o 
o 
o 
o 

18 



18 



d. 
o 
o 
o 
o 
o 
o 



Cr. 



J 



*i 



5 



Jan. 1 
» 31 



Feb. I 



1 150 
"95 



2445 
"95 



o 
o 



o 
o 



Cr. 



J 



Jan. 31 



»» »» 



10 
1690 

1700 



o 
o 



o 
o 



J 



Jan. 31 



» M 



Cr. 



5009 
1914 

6923 



II 
8 

>9 



2 

2 



6a 



Dr. 



LEDGER. 



Petty 



(3) 



Bk. 
C 



Fol, 
I 



Dr. 



Date. 

1867 

Jan. . J 



Feb. I 



To Cash 



To Balance, brought down 



S. 



10 



10 



5. 
O 



o 



16 



»» 



I 
I 
I 
I 



Jan. 5 

»» •» 
., 26 



» 



To Cash 

To Discount 

To Cash 

To Discount 



102 c 

490 
10 



1550 



o 
o 
o 
o 



o 
o 
o 
o 



Dr. 



J> 

To Bills Payable 

To T. Sandford 

To Cash . . 

To do 

To Balance, brought down 

J- 

To Sundries 

To Wine 

To Cash 

To Balance, carried down . 



P 

J 
C 



I 
2 
I 
I 



Jan. 2 

» 7 
„ 18 
» 18 



Feb. I 



715 

1000 
400 



2240 



125 



o 
o 
o 
o 



o 
o 
o 
o 



o 
o 



Dr. 



J 

S 

C 



I 
I 
I 



Jan. 3 
»» »» 



17 
420 

7 
513 

958 



10 
o 

4 
6 



o 
o 
o 
o 



(8) 






LEDGER. 

Cash. 




^3 
Or. 


Bk. 
J 


Fol. 
6 


Date. 

1867 

Jan. 31 


Rv Trade Charges 


9 



s. 

4 
16 





Rv Ralatice carried down 













10 
















NOKES. . 


Or. 


B 


I 
I 


Jan. I 
„ 26 


11 V Drandv .- .. .. .. .. 


1050 
500 

1550 











Bv Wine 





»» 







Smith. 


Cr. 


n 


I 
1 


Jan. 2 
„ 18 
» 31 


Bv Wine 


715 
1400 

"5 
2240 









• 




D 


Bv ditto 





It 


Rv Ralance carried down 


















Douglas. 


Or. 


J 


I 
3 


Jan. I 
» 39 

Feb. I 


By James Brace (Capital Account) .. . • 
Bv T. Good 


500 
458 







1 






>» 


"Rv "R^lanre brotiaht down.. • 






958 







513 












64 
Dr. 

BkT 
J 



Fol. 



Date. 

1867 

Jan. 29 



LEDGER, 



J. 



To J. Douglas. 



(*) 



£ 

458 

458 



s. 
o 



d, 
o 



Dr. 



F. 



»i 



I 
I 



Jan. 3 



>• 



»» 



To Cash . . . 
To Discount 



420 
10 

430 



o 
o 



o 
o 



Dr. 



T. 



C 
P 

J 
C 

s 



I 
1 

2 
I 
I 



Jan. 4 

» 4 

« 7 
„ 8 

M 14 



To Cash 

To Bills Payable. 
To Conmiission . 

To Cash 

To Wine 



2 
100 

7 
265 
250 

625 



o 

o 

10 

10 

o 



o 
o 
o 
o 
o 



Dr. 



W. 



s 

»» 

J 

p 



I 

I 

2 
I 



Jan. 5 



ft 



It 

10 
10 



To Brandy 

To Wine 

To Bills Receivable 
To Bills Payable.. . 



60 
560 
620 

80 

1320 



o o 
o o 



o o 



(*) 



LEDGER. 

Good. 



65 



Cr. 



Bk. 

J 
C 



Fol. 

I 
I 



Date. 

1867 

Jan. 3 

31 



*f 



By J. Douglas. 
By Cash 



£ 
8 

450 
458 



s. 


o 



d. 
o 
o 



Brook. 



Cr. 



J 



Jan. I 



By James Bruce (Capital Account) .... 



430 



430 



Sandford. 

By Sundries 

By Bills Payable 

By Bills Receivable . . . 



Cr. 



J 

R 



2 
2 
I 



Jan. 7 

» 14 
»♦ »» 



375 
100 

150 



625 



o 
o 
o 



o 
o 
o 



Brown. 



Cr. 



R 

J 



I 
3 



Jan. 5 
» 10 



By Bills Receivable 
By Business Premises 



620 

700 



1320 



o 
o 



o 
o 



66 



LEDGER, 



C6) 



Dr. 



J. 



Bk, 

J 

S 



Fbl.| Date. 
X867 
2 Jan. 7 
I „ 121 



To T. Sandford 
To Wine 



£ 

250 
960 

r2io 



s: 
o 
o 



d. 
o 
o 



Dr. 



J. 



J 
c 



2 Jan, 
I 



»t 



8 To Bills Receivable 
„ To Cash 



]8o 



o 
6 



o 
o 



Dr. 



F. 



It 



I 
I 



Jan. 14 



ff » 



To Cash . . . . 
To Discount 



285 
5 

290 



o 
10 

10 



o 

o 



Dr. 



J. 



J 

s 

It 



I 
I 
I 



Jan. I 
» 29 



Feb. I 



To James Bruce (Capital Account) 

To Brandy 

To Wine 

To Balance, brought down 



500 

150 
150 

800 
300 



6 
o 
o 



8 
o 
o 

8 



(5) 



LEDGER. 

Cooper. 



67 



Cr. 



Bk. 
C 



»» 



Fol.l Date. 
1867 



I 
I 



Jan. 14 
., 16 



By Cash 
By ditto 



£ 

960 

^50 



f. 

o 
o 



d. 
o 
o 



I3I0 O 



Harvey. 



Op. 



J 
C 



3 
I 



Jan. 23 



»» »» 



By Bad Debti. 
By Cash 



90 
90 

180 



6 
o 



o 
o 



Haynes. 



Or. 



Jan. I 



By James Bruce (Capital Account). 



390 



390 



10 



10 



King. 



Op. 



f» 



I 
I 



Jan. 16 






31 



By Cash 

By Discount 

By Balance, carried down 



F 2 



490 

10 

300 

800 



O 

6 



o 

8 
o 

8 



68 



LEDGER. 



(6) 



Dr. 



J. 



Bk. 
C 


Fol. 

I 

I 
I 


Date- 
1867 
Jan. 17 
„ 22 
fi 11 


To Cash 


£ 
45 
15 
9 


s. 







d. 
o 


s 


To Wine 







To Brandy 













69 







, 







Dr. 



P. 



J 

s 


I 

I 
I 


Jan. I 
*> 29 
»» t» 

Feb. I 


To James Bruce (Capital Account) .... 
To Brandy 


300 
225 
100 













To Wine 







To Balance, brousht down 






625 










325 














Dr. R. 


J 


3 
6 


Jan. 25 
» 31 

Feb. I 


To Consignment to R. Green 

To Interest 


1350 

I 



2 



6 




To Balance, broueht down 






1351 


2 


6 




1351 


2 


6 








Dr. J. 






Jan. 31 


To Balance, carried down 


30 





















(fl) 



LEDOER. 



69 



IvES V£S* 



Cr. 



Be. Fol 



If 



Date 
186 
Jan. 



»» 



24 



I By James Bruce (Capital Account) . 

By Cash 

By Discount 



45 

23 
I 



69 



Is. 
o 
o 
o 



d. 
o 
o 
o 



Walsh. 



Cr. 



R" 


I 


Jan. 17 
M 31 


Bv Bills Receivable 


300 
335 











Bv Balance, carried down 







1 






625 








{ 


1 

1 


i 





Green. 



Cr. 



Jan. 31 



By Balance, carried down 



135 » 



1351 



6 
6 



West. 



Cr. 



B 



Jan. 28 
Feb. I 



By Brandy 

By Balance, brought down. 



30 



o 
o 



o 
o 



70 



LEDGER. 
IVTEREST AXD 



Dr. 



Commission. 



J 7 



J«n. 31 



»IS 



SiALARlKS, 



(7) 




61 



To Profit and Low, balance transferred .. 17 



«7 




Pin 



Ixsviuxc*. 



(7) 



LEDGER. 



Discount. 



71 
Or. 



Bk. 
J 



»♦ 



Fol. 



4 
6 



Date. 
1867 
Jan. 31 
ft «t 
f« ft 



By Sundries 

By ditto 

By Profit and Loss, balance transferred 



50 
I 
8 



61 



10 
16 

15 



d. 
o 
8 

9 



Cp. 



J 


I 

2 


Jan. 3 

.» 7 


Bv T. Douelas 


9 

7 


10 
10 





Bv T. Sandford 





ft 








17 












^^^ 





Cp. 



J 



Jan, 31 



By Profit and Loss, balance transferred . . 



75 



75 



Cp. 



J 



Jan. 31 



By Profit and Loss, balance transferred . . 



20 



n 



LEDGER. 



(8) 



Dr. 



Trade 



Bk. 
C 


Fol. 

I 
6 


Date. 

1867 

Jan. 28 

» 3' 


To Cash 


9 


s, 

6 

4 


d. 
8 


J 


To Petty Cash 











n 


10 


8 









Dr. 



Bad 



J 



Jan. 23 



To J. Harvey 



90 



Dr. 



Consignment to 



J 


3 


Jan. 19 


To Wine 


1400 












■ 


1400 


<b 














Dp. 



J. Bruce, 



c 


I 
6 

7 


Jan. 7 
.. 31 
" ** 


To Cash 


aoo 



60 




14 
'9 

13 





J 

»♦ 


To Interest 


2 


To J. Bruce (Capital Account) 


9 




261 


II 











(8) 



LEDGER. 



73 



Chargss. 



Cr. 



Bk. 
J 



Fol. 
7 



Date. 

1867 

Jan. 31 



By Profit and Loss, balance transfened . . 



33 



33 



10 



8 



10 



8 



Debts. 



Or. 



J 



7 



Jan. 31 



By Profit and Loss, balance transferred . . 



90 



R. Green. 

ByR. Oreen 

By Profit and Loss, for Loss on this con 
signment 

Current Account. 

By Interest 

By Profit and Loss 



Or. 



J 
J 



3 

7 



Jan. 25 



ft 



3i 



1350 
1400 



o 
o 



o 
o 



Or, 



J 



ft 



6 

7 



Jan, 31 



(f ff 



3f 

23( 



a6i 



i 2 



*'i 



II 



74 



LEDGER. 



w 



Dr. 



G. Williams, 



Bk. 
J 



Fol. 

7 



Date. 

1867 

Jan. 31 



To G. Williams (Capital Account). 



87 



87 



5. 
19 



19 



5 



Dr. 



* Profit 



J 
>f 
f» 
t> 
If 
>* 
»i 



7 
*> 



Jan. 31 



To Business Premises 

To Interest and Discount 

To Salaries 

To Insurance 

To Trade Charges 

To Bad Debts 

To Consignment to R. Green 

To Balance, divisible thus, yiz. : — 
J. Bruce, three quarters ..£226 8 2 
G. Williams, one quarter . . 75 9 5 



10 

8 

75 
201 

90 
50 



301 



579 



o 

15 
o 

4 
10 

6 

o 



17 



14 



o 

9 
o 

6 

8 

o 

o 



* In posting above the Journal entries, ' Sundries Dr. to Profit and Loss' and 'Profit and 
Loss Dr. to Sundries' (J. p. 5), we have stated the amount of each account separately, in- 



w 



LEDGER. 



75 



Current Account. 



Cp. 



Bk. 
J 



It 



Fol. 

6 

7 



Date. 

1867 

Jan. 31 



By Interest 

By Profit and Loss 



13 

75 



87 



10 
9 



19 



d. 
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AND Loss. 
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Jan. 31 
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By Wine 

By Brandy . . . . 
By Commission 



67 
17 



579 



o 
14 



o 
6 
o 



stead of under ' Sundries/ in order that the composition of this account may appear on the 
face of the Ledger. 



^6 APPENDIX, 

It will be observed that two separate accounts are 
opened in the Ledger for each partner. The ' Current 
Account' shews in detail all sums withdrawn, and all 
entries in respect of interest on capital and drawings, 
or profit or loss accruing, during the period to the close 
of which the books are balanced By this means the 
'Capital Account' is kept clear of details, and exhibits 
in a compendious form the progress and state of the 
Capital during the same period. 

These ' Current ' and ' Capital ' accounts, and also the 
* Profit and Loss' accounts, are frequently kept in a sepa- 
rate book accessible only to the proprietor of the concern, 
so that he alone has cognizance of the results of his 
operations, and the condition of his aflfairs. When this 
is done it is convenient to open in the General Ledger 
an account under the title of 'Private Ledger,' and to 
post into it without distinction all transactions coming 
imder any head of account kept in the Private Ledger. 
By means of this account the general books are balanced, 
without recourse being had to the Private Ledger. In 
the Private Ledger one account is opened for all the 
transfers from the General Ledger, and the various items 
of which this account is composed are there analysed 
and distributed under their proper heads, dfter which the 
general account of 'Profit and Loss' is made up, the 
'Current' and 'Capital' accounts adjusted, and the Private 
Ledger balanced. 
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TRIAL BALANCE. 



Fol. 



Drs. 



Crs. 



f* 
ff 

3 
*( 
It 
>f 

3 

4 

»» 

5 
»> 
f> 
ft 
6 

>* 
»» 
»» 

7 
»» 
» 

8 
ft 
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J. Bruce (Capital Account). 

G. Williams (ditto) 

Wine 

Brandy 

Bills Receivable . . 

Bills Payable 

Business Premises 

Cash 

Petty Cash 

S. Nokes 

J. Smith 

J. Douglas 

J. Good 

F. Brook 

T. Sandford 

W. Brown 

J. Cooper 

J. Harvey 

F. Haynes 

J.King 

J. Reeves 

P.Walsh 

R. Green 

J. West 

Interest and Discount . . . . . 

Commission 

Salaries 

Insurance 

Trade Charges 

Bad Debts 

Consignment to R. Green . 
J. Bruce (Current Account) 

G. WiUiams (ditto) 

Profit and Loss 



£ 

8454 
1080 

1779 
1250 

1700 

6923 

10 

1550 
3340 

444 
458 

430 
635 

1320 

1310 

180 
390 
800 

69 
635 

1351 
61 

75 
30 

23 
90 

1400 

300 

10 

37088 
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o 

o 

6 



o 

4 
10 
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o 
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£ 

9954 
3500 

3875 
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1339 

2445 
10 

6009 

9 

1550 
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458 

430 
635 

1320 

I3IO 
180 
390 
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69 
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30 
52 
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o 

o 

o 

o 

o 

o 

6 

10 

6 

o 

o 
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o 
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o 
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36 
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o 
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7 


Jan. 7 
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2 


To J. Bruce (Capiul Account) 


9 
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2 CLARENDON PRESS SERIES. 

fessional ohaerver. Great pams h&ve been taken to present the latest 
information on all branches of the science. The deyelopment of 
Astronomy is now so rapid that unless an author exercises constant 
vigilance his book must &11 behindhand : and it is believed that this 
volume not only contains the most recent discoveries and deductions, 
but that in it will also be found information hitherto to be met with 
only in the publications of learned Societies, difficult of access and 
inconvenient for reference even to the Astronomer, and absolutely out 
of the reach of the general reader. 

" A bulky, but very interesting book. * * * We gladly welcome 
it, and only regret that even more information could not be squeezed 
into its pages — ^though it is by no means one of those unreadable 
treatises which bristle with an array of scientific &cts so dense as to 
be indigestible by an ordinary reader. • * * * The eng^^vings are 
an admirable feature of this manual, and contribute much to the 
esteem in which we are disposed to hold it.'* — John BuU, 

4. Chemistry for Students. By A. W.Williamson, 

PhiL Doc., F.K.S., Professor of Chemistry, University Collie, 
London. (Ext. fcap. 8vo., cloth, price 7«* 6(2.) 

Also : Solutions of the Problems in ^^ Chemistry for 

Students." By the same Author. (Ext. fcap. 8vo.»sewed, price 6(2.) 

"Within less than four hundred pages of a handy littie volume, in 
type not £sitiguing to the eye. Professor Williamson here gives to the 
student an outline of the leading facts and principles of inorganic and 
organic chemistry. * * * * T^is volume is really a too rare example 
of what a good elementary text-book in any science ought to be : the 
language brief, simple, exact; the arrangement logical, developing in 
lacid order principles from &cts, and keeping theory always dependent 
upon observation ; a book that keeps the reason of the student aetive 
while he strives to master details difficult but never without interest, 
and that furnishes him with means for practising himself in the right 
management of each new tool of knowledge that is given to him for his 
use. " — Examvner. 

5. An Elementary Treatise on Heat, with 

numerous Woodcuts and Diagrams. By Balfoub Stewabt, 
LL.D., ir.B.S., Director of the Observatory at Kew. (Ext. fcap. 
8vo., cloth, price *J8. 6(2.) 

" All persons engaged in the teaching or study of experimental 
philosophy will be glad to have a manual from the pen of a gentleman 
competent to treat the subject, and bringing his information in it up to 
the science of the present day. Whilst the book is thoroughly practical 
and adapted for use in the class-room, Dr. Stewart' has not neglected 
to discuss the interesting relations of heat to other forms of force, and 
the bearing of the phenomena of heat on the theories of ' conservation 
of energy' and 'dissipation of energy' in the universe.'' — Mhenacfum, 
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" Such manuals, so admirable in matter, arrangement, and type, 
were never before given to the world at the same moderate price. The 
publication of this manual is exceedingly well timed ; it includes within 
narrow limits the leading facts and principles of this youngest-bom of 
the Sciences, and for the mastery of the greater portion of its contents 
only requires ordinary intelligence on the part of the reader." — 
Spectator. 

''In contrasting this volume with other text-books of similar pre- 
tensions, we are struck with its superiority in point of arrangement, 
and in the manner in which it presents the results of the most recent 
researches on the subject. It has been successful, too, in mastering 
another difficulty which besets the writers of text-books, and that is 
in drawing the line between the merely popular treatise and the dry 
compendium.*' — London Beview. 

6. Greek Verbs, Irregular and Defective ; their 

forms, meaning, and quantity ; embracing all the Tenses used by 
Greek writers, with references to the passages in which they 
are found. By W. Vbitoh. New and revised edition. (Ext. 
fcap. 8vo., cloth, 616 pp., price 8<. 6d.) 

"Mr. Veitch's work on the Irregular and Defective Greek Verbs is 
s^s signal a proof as could be furnished that a book designed to assist 
the learner or the advanced student may be convenient in size and yet 
exhaustive in treatment, may be quite original in investigation and yet 
fall readily into the educational channel, may confine itself to the 
strictest exposition of phenomena, and yet be fresh with the force of 
character and lively with the humour that bejipng more or less to all 
inquiring and independent minds. 

" We congratulate Mr. Veitch on the' completion, and the Cla- 
rendon Press on the publication, of a work which will reinstate our 
scholarship in that esteem which the Crermans have almost ceased to 
entertain for it since the days of Person and Elmsley, and which will 
have the merit not only of piuifying the fountain-heads of classical 
education, but of affording the youthful scholar an example of that 
moral singleness of purpose and undeviating search for truth which are 
even rarer than the intellectual gifts that have been lavished on its 
execution." — Spectator, 

"The book before us by Mr. William Veitch is quite a wonderful 
contribution to critical knowledge of Greek, and has been selected 
by the Delegates of the Clarendon Press to lead off a new series of 
educational works. Its great distinction, in the first place, is that 
it is all derived from original reading. Mr. Veitch has gone with a 
careful finger through the Greek texts, and the Greek texts in their 
latest recensions, marking every noticeable form, and checking by his 
own personal examination the dicta of other critics. * * * * The 
book is useful, indeed we may say indispensable, to scholars, in the 
widest sense of the word. It takes a larger range than its mere title 
would imply ; and besides being a supplement to our best Lexicons, 
such as that of Idddell and Scott, contains touches of fine philology 
which would have delighted Porson and Elmsley .** — Pall Mall Gazette. 
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Mr. Veiich has produced a book which is simply marveUous as a 
result of most extensive reading and scrupulous accuracy, combined 
with keen scholarship.'* — London Review, 

7. The Golden Treasury of Ancient Greek 

Poetry ; being a Collection of the finest passages in the Greek 
Classic Poets, with Introductory Notices and Notes. By B. S. 
Wright, M. A., Fellow of Oriel College, Oxford. (Ext. fcap. 
8vo., cloth, price 8«. 6d.) 

"The introductions to the various periods of Greek literature are 
short essays fiill of spirit ; condensed, yet clear ; and a novelty which 
seems really useful, is a brief marginal analysis where the train of 
thought is obscure. The notes are a scholar's work, and shew a scholar's 
interest in his subject. The analyses of the spechnen choruses from 
^schylus and Sophocles, and the notes thereon, are excellent examples 
of short and pithy conmientary." — London Review. 

** One of the prettiest of the convenient 'Clarendon Press Series' is 
the 'Golderf Treasury of Ancient Greek Poetry.' It is intended to 
bring together the choicest passages of all the Greek poets in a form 
convenient to the scholarly man who occasionally amuses his leisure 
hours with the classics. It is also fit for school use. The account of 
lyric poetry and of the gradual transition of the metres is excellent. 
Each poet has liis date prefixed to the extracts, and every extract is 
headed by a short argument to show its connection, where such is at 
all needed. There are, besides, about two hundred pages of annota- 
tions, mainly very good. The selections are admirably made, and 
include many beauSfiil fragments and passages (among others the 
'Swallow Song') that, being scattered through such authors as 
Athenseus, are unfamiliar to ordinary readers." — Nation {American). 

8. The Elements of Greek Accentuation (for 

Schools) : abridged from his larger work by H. W. Chandleb, 
M.A., Waynflete Professor of Moral and Metaphysical Philo- 
sophy, Oxford. (Ext. fcap. 8vo., cloth, price 28. Qd.) 

9. Sophocles. Oedipus Rex, Dindorf's Text, 

with English Notes by the Yen. Archdeacon Basil Jones, M.A., 
formerly Fellow of University College. (Ext. fcap. 8vo., cloth, 
price Is, 6d.) 

10. Cornelius Nepos. With English Notes, by 

OscAB Bbowning, M.A., Assistant Master at Eton College. 
(Ext. fcap. 8vo., price 28, 6d,) 

J I. Cicero's Philippic Orations, With English 

Notes, by the Rev. J. B. Kino, M.A., formerly Fellow and 
Tutor of Merton College, Oxford. (Demy 8vo.> price 10«. 6(2.).. 
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12. Ovid. Selections for the use of Schools. 

With iBtroductions and Notes, and an Appendix on the Roman 
Calendar. By W. Ramsat, M.A., Author of ** Manual of 
Roman Antiquities/' &c. Edited by G. G. Ramsay, M.A. 
(Ext. fcap. 8yo., price 58. 6d.) 

The object in drawing up the commentary attached to the follow- 
ing extracts from Tibullus and Ovid has been to lighten the labour of 
the classical instructor, and at the same time to render the progress 
of the pupil more rapid and satisfactory. 

13. Passages for Translation into Latin. For 

the use of Passmen and others. Selected by J. Y. Sajigent, 
M. A., Tutor, and formerly Fellow of Magdalen College. Second 
Udition, (Ext. fcap. Svo., doth, price 2s. Qd.) 

14. The Elements of Deductive Logic, designed 

mainly for the use of Junior Students in the Universities. By 
the Rev. T. Fowlbe, M.A., Fellow and Tutor of Lincoln Col- 
lege, Oxford. With a Collection of Examination Papers on the 
subject. Sec(md Edition. (Ext. fcap. 8vo., cloth, price 8^. 6d,) 

** We think such a manual is very opportune. Oxford requires the 
study of a certain amount of logic in the academical course, but hitherto, 
Aldrich's Manual, in its strange Latin and with its inconsistent termi- 
nology, has been the only text-book upon which students commence 
their acquaintance with the science of logic. Mr. Fowler's little work is 
not intended to be a substitute for more advanced treatises, but rather 
to put the genenU reader in possession of an outline of the science of 
logic, which will enable him to pursue the subject intelligently for him- 
self on a more complete scale. It is a great thing to say of a manual 
of logic that it is not repulsive on first perusal, and a still higher praise 
to be able to describe it as not unattractive. Now, setting aside the 
necessary technicalities and mechanical details that must occur in every 
work on logic, we think this short treatise will be read with pleasure ; 
partly owing to a judicious arrangement of the subject into shoii; chap- 
ters and paragraphs, and not less from the clearness and freshness of 
the style. It is a novel plan to add at the end of the chapters, in the 
form of a note, a brief statement of opinions differing from the views 
given in the text, with references to the various works where these 
opinions may be examined. In a science like logic, in which doctors 
have agreed to disagree, there is a pleasant honesty in this which gives 
us confidence in our guide." — London Review, 

15. Specimens of Early English; being a Series of 

Extracts from the most important English Authors, Chronologi- 
cally arranged, illustrative of the progress of the English Language 
and its Dialectic varieties, firom a.d. 1250 to a.d. 1400. With 
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Grammatical Tntrodaction, Notes, and Glossary. By E. MoBBis, 
Esq., Editor of "The Story of Genesis and Exodus," &c. (Ext. 
fcap. 8vo., cloth, price 7«. 6d.) 

" Few have done so much with such success as Mr. Morris, whose 
volume is not only ik grammar, but a collection of well-selected reading 
and a dictionary, all in one. It will surprise some, perhaps, if we say 
that they who cannot read this book are ignorant of English, but the 
fact is incontrove)rtible nevertheless, and the task of mastering their 
own IsuAgruage is rendered easy by tiie clearness, good taste, and judg- 
ment ^f this accomplished author." — Athenceum, 

**A Wok of this kind has long been needed for our colleges and 
higher schools, and even advanced students have never before had the 
results 6i late study on the earlier English writers thus compactly set 
forth.** — Nation (American), 

"Anythitig like an acquaintance with what has been called the 
'Old En^sh period* of our literature was impossible to ordinary 
readers. The present volume is meant to supply this defect, and it 
could not have been better adapted to the object in view. The gram- 
matical introduction^^a valuable treatise of itself — and the carefully 
compiled &otes and glossary contain everything necessary to enable 
the student 'to read the most difficult passages with pleasure and 
profit.* '*— 7Vm€8 of India. 

1 6. Spenser's Faery Queene. Books I and 11. 

Designed chiefly for the use of Schools. With Introduction, 
Notes, and Glossary. By the Rev. G. W. Kitohik, M.A., 
formerly Censor of Christ Church. (Ext. fcap. 8vo., cloth, 
price d«. 6<i each.) 

** The preseint ecKtor has done his work, such as it is, in the most 
commendable manner, and we can even say that his numerous, though 
concise, notes may be found very interesting and instructive by those 
of us who have already grown familiar with the Faery Queene by any 
ordinary and somewhat irregular course of reading. He is well in- 
formed on most of the needful points, and skilful in condensing hi^ 
information, and his literary references and parallels are ample and, in 
general, very striking," — Spectator. 

ij. Chaucer, The Prologue to the Canterbury 

Tales; The Knightes Tale; The Nonne Prest his Tale, 
Edited by R. Mobbis, Editor for the Early English Text So- 
ciety, &c. &c. (Ext. fcap. 8vo., cloth, price 2a. 6d.) 

*' With such assistance the ordinary reader will have no difficulty in 
appreciating Chaucer, and will be grateful to Mr. Morris for having 
guided him in such a pleasant path." — Spectator. 

" This edition of Chaucer is eminently fitted to guide and help the 
student of Early English." — Nonconformist. 

" A full and accurate glossary, useful notes, and a good grammatical 
introduction, render this a most useful educational edition, either for 
class work or for the solitary student." — Literary Churchman. 
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1 8. Hooker. Ecclesiastical Polity, Book I. 

Edited by the Eev. R. W. Chuboh, M. A., Reotor of Whatley ; 
formerly Fellow of Oriel College. (Ext. foap. 8vo«, oloth, 
price 2«.) 

" This beautiful little edition of the first book of one of the great 
standard works of our language deserves a word of hearty praise."— 
NonconforvMst, 

" This volume merits our commendation for the care and complete- 
ness with which it is edited/* — EductUumal Times, 

rp. French Classics. 

Edited, with Introductions and Notes, by Gustavb Masson. 

VoL I. — containing Comeille's Cinna, and Moli^re's Les Femmes 
Savantes. (Ext. foap. 8vo., doth, price 2a, 6d.) 

Vol. lY . — Selections from the Correspondence of Madame de S^vign^ 
and her chief Contemporaries. Intended more especially fo^ 
Oirls' Schools. (Ext. fcap. 8vo., doth, price 8«.) 

Vol. y. — containing, Voyage antour de ma Chambre, by Xavier de 
Maistre ; Ouruia, by Madame de Duras ; La Dot du Suzette, 
by Fiev^e ; Les Jumeaux de I'Hdtel Corneille, by Edmond 
About ; M^saventnres d'un ficolier, by Rodolphe Topffer. 
(Ext. foap. 8vo., clotbi price 2«. 6d.) 

20. On the Principles of Grammar. By the 

Bev. E. Thbiko, M.A., Head Master of Uppingham School. 
(Ext. fcap. 8vo., price ii, 6d,) 

21. A Treatise on Harmony. By the Rev. 

Sir F. A. GoBB Oubblxt, Bart., Mus. Doc., Professor of Music 
in the University of Oxford. (4to., price los.) 

The object aimed at in this volume is the combination of true philo- 
sophical prindples with simplicity of explanation. It also endeavours 
to indude all necessary details in the smallest compass. 

22. A Manual of Political Economy. By the 

Rev. J. E. Thobold BoaxBS, M.A. (Ext. fcap. 8vo., cloth, 
price ii, 6d,) 

23. A Handbook of Pictorial Art. By the 

Rev. R. St. J. Ttbwhitt, M.A., formerly Student and Tutor 
of Christ Church, Oxford. With coloui^d Illustrations, Pho- 
tographs, and a chapter on Perspective, by A. Macdonald. 
(8vo., half morocco, price 18«.) 

The plan of the whole work, in so far as it has a plan, will be seen to 
follow the schools and masters of Florence. The Mistorioal Sketches, 
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and their reference, will take the reader to as far as the student-works 
and sketches of Ba&el and Michael Angelo ; and it seems possible that 
a steady use of the Lessons in Part II may enable a modem pupil to 
study such earlier and unfinished works of both masters as are to be 
found in University or Metropolitan collections. 



In course of Preparation. 

I. Classics. 

1. Selections from the less known Latin Poets. By the 

Rev. North Pindeb, M. A., formerly Fellow of Trinity College, 
Oxford. [/» the Press, 

2. Livy I-X. By J. R. Seeley, M.A., Fellow of 

Christ's College, Cambridge ; Professor of Latin, University 
College, London. Also a small edition for Schools. 

[In the Press 



3. Sophocles. By the B;ev. Lewis Campbell, M.A., 

Professor of Greek at St. Andrews, formerly Fellow of Queen's 
College, Oxford. 

4. Homer, Iliad. By D. B. Monro, M.A., Fellow 

and Tutor of Oriel College, Oxford. 

5. Homer, Odyssey I-XII. By the Rev. W. W. 

Mebbt, Fellow and Lecturer of Lincoln College, Oxford ; and 
the late Rev. J. BmDELL, M. A., Fellow of Balliol College. 

6. XIII-XXIV. By Robinson Ellis^ 

M.A., FeUow of Trinity College. Oxford. 

7. A Golden Treasury of Greek Prose, being a collection 

of the finest passages in the principal Greek Prose Writers, 
with Introductory Notices and Notes. By R. S. Wright, 
M.A., Fellow of Oriel College, Oxford, and J. E. L. Shadwell^ 
B.A., Student of Christ Church. 

8. Horace. With English Notes and Introduction. 

By the Bev. E. Wiokham, M.A., Fellow and Tutor of New 
College, Oxford. Also a small Edition for Schools. 
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9. Cicero. Select Letters. By the Rev. A. WlTSOK^ 

M.A., Fellow and Tutor of Brasenoge College, Oxford. 

10. Aristotle^s Politics. By W. L. Newman, M.A., 

Fellow and Lecturer of Balliol College, Oxford. 



II. Selections from Xenophon (for Schools). With 

English Notes and Maps, by J. S. Phillfotts, B.C.L., Fellow 
of New College, Oxford ; Assistant Master in Bugby School. 

I a. The Commentaries of C. Jul. Caesar (for Schools). 

Part I. The Gallic War, with English Notes, &c., by Chableb 
E. MoBEBLT, M.A., Assistant Master in Bugby School; for- 
merly Scholar of Balliol. 

Also, to follow : Part 11. The Civil War: by the same Editor* 

13. Select Epistles of Cicero and Pliny (for Schools). 

With English Notes, by the Bev. C. E. Pbichabd, M.A., for- 
merly Fellow of Balliol. 

14. Selections from Plato (for Schools), With English 

Notes, by the Bev. B. Jowett, M. A., Begins Professor of Greek, 
and J. PuBVES, M.A., Fellow and Lecturer of Balliol College. 

15. Theocritus (for Schools). With English Notes, by 

the Bev. H. Snow, M. A., Fellow pf King's College, Cambridge, 
and Assistant Master at Eton College. 



II. Mathematics. 

1. A Course of LectureiS on Pure Geometry. By H. J. 

Stephen Smith, M.A., F.B.S., Fellow of Balliol College, and 
Savilian Professor of Geometry in the University of Oxford. 

2. Book-keeping. By R. G. C. Hamilton, Esq., Ac- 

countant to the Education Committee of the Privy Council, 
and John Ball, Esq. (of the Firm of Messrs. Quilter, Ball, 
& Co.), Examiners in Book-keeping for the Society of Arts' 
Examination. [Necwly ready, 

A Series of Elementary Works is being arranged, and vnll shortly 

he announced* 
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III. History. 
I. A History of Germany and of the Empire^ down to 

the close of the Middle Ages. By J. Bbtoe, M.A., Fellow of 
Oriel College, Oxford. 

a. A History of British India. By S. Owen, M.A., 

Lee's Header in Law and History, Christ Church ; and Beader' 
in Indian Law in the University of Oxford. 

t 

3. A History of Greece. By E. A. Freeman, M.A., 

formerly Fellow of Trinity College, Oxford. 

4. A Constitutional History of England. By the 

Bev. W. Stubbs, M.A., formerly Fellow of Trinity College, 
Oxford, and Begins Professor of Modem History in the Univer- 
sity of Oxford. 

5. A History of Germany, from the Reformation. By 

Adolphus W. Wabd, M.A., Fellow of St. Peter's College, Cam- 
bridge ; Professor of History, Owen's College, Manchester. 



IV. Law. 
Commentaries on Roman Law; from the original 

and the best modem sources. In Two Volumes, demy 8vo. 
By H. J. RoBT, M.A., formerly Fellow of St. John's College, 
Cambridge ; Professor of Law at University College, London. 



V. Physical Science. 

1. Natural Philosophy. In four Volumes. By Sir W. 

Thomson, LL.D., D.C.L., F.R.S., Professor of Natural 
Philosophy, Glasgow, and P. G. Tait, M.A., Professor of Na- 
tural Philosophy, E^nburgh ; formerly Fellows of St. Peter's 
College, Cambridge. {Vol, /. now ready, 8vo. doth, price 268.) 

2. By the same Authors, a smaller Work on the same 

subject, forming a complete Introduction to it, so fiBr as it 
can be carried out with Elementary "Geometry and Algebra. 

[In the Press, 
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3. Forms of Animal Life. . By G. Rolleston, M.D., 

F.R.S., Linacre Professor of Phyaiology, Oxford. lUustrated 
by Descriptions and Drawings of Dissections. [In the Press, 

4. On Laboratory Practice. By A. Vernon Harcouet, 

M.A., Lee's Header in Chemistry at Christ Church, and H. G. 
Madan, ma., Fellow of Queen's College, Oxford. 

5. Geology. By J. Phillips, M.A., D.C.L., LL.D., 

F.R.S., Professor of Geology, Oxford. 

6. Mechanics. By the Rev. B. Peicb, M.A., F.R.S., 

F.RA.S., Fellow of Pembroke College, Oxford, and Sedleian 
Professor of Natural Philosophy. 

7. Acoustics. By W. F. Donkin, M.A., F. R. S., 

Savilian Professor of Astronomy, Oxford. 

8. Optics. By R. B. Clipton, M.A., F.R.A.S., Pro- 

fessor of Experimental Philosophy, Oxford ; formerly Fellow 
of St. John's College, Cambridge. 

9. Electricity. By W. Esson, M.A., Fellow and 

Mathematical Lecturer of Merton College, Oxford. 

10. Crystallography. By M. H. N, Story-Maskelynb, 

M.A., Professor of Mineralogy, Oxford ; and Deputy Keeper, 
British Museum. 

11. Mineralogy. By the same Author. 

I a. Physiological Physics. By G. Griffith, M.A., 

Secretary to the British Association, and Natural Science 
Master at Harrow School. 

13. Magnetism. 



VI. English Language and Literature. 
I. Exercises in Grammatical Analysis, designed to serve 

as an Exercise and Composition Book in the English Language. 
By the Rev. E. Thbino, M.A., Head Master of Uppingham 
School. [Nearly ready. 
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2. The Philology of the English Tongue. By the Rev. 

J. Eable, M.A., formerly Fellow of Oriel College, Oxford, and 
Professor of Anglo-Saxon. 

3. Specimens of the Scottish Language; being a Series 

of Annotated Extracts illustrative of the Literature and Philo- 
logy of the Lowland Tongue from the Fourteenth to the Nine- 
teenth Century. With Introduction and Glossary. By A. H. 
BUBGESS, A.M. 

4. Typical Selections from the best English Authors 

from the Sixteenth to the Nineteenth Centmy, (to serve as a 
higher Beading-book,) with Introductory Notices and Notes, 
being a Contribution towards a History of English Literature. 



VII. French. By Mons. Jules Bue/ 

Honorary M, A. of Oxford ; Taylorian Teacher of French ; Examiner 
in the Oxford Local Examinations from 1858. 



t. A French Grammar. A complete theory of the 

French language, with the rules in French and English, and 
numerous Examples to serve as first Exercises in the language. 

2. A French Grammar Test. A book of Exercises on 

French Grammar; each Exercise being preceded by Granmiatical 
Questions. 

3. Exercises in Translation No. i, from French into 

Englishj, with general rules on Translation ; and containing 
Notes, Hints, and Cautions, founded on a comparison of the 
Grammar and Genius of the two languages. 

4. Exercises in Translation No. 2y from English into 

French, on the same plan as the preceding book. 
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French Classics, 
By GusTAVB Masson^ B.A., Univ. Gallic, 

Assistant Master in Harrow School. 

1. Vol. 11. Racine: Athalie. Comeille: LeMenteur. 

With Louis Kacine's Life of his Father. 

2. Vol. III. Molidre : Les Fourberies de Scapin. 

Bacine : Andromaque. With Yoltaire^s Life of Moli^re. 



VIII. &BRMAN Classics. By Dr. Buchheim, 

Professor of the German Language and Literature in King's College, 
London ; and Examiner in German to the Uniyersity of London. 

1. ScIliller'S Wilhelm Tell. With a Life of Schiller; 

an historical and critical Introduction, Arguments, and a com- 
plete Commentary. lln the Press, 

2. Goethe's Egmont. With a Life of Goethe, &c. 

[In the Press, 

3. Lessing's Minna von Bamhelm. A Comedy* With 

a Life of Lessing, Critical Commentary, &c. 



IX. Art, 
A Treatise on Counterpoint, Canon, and Fugue, based 

upon that of Cherubini. By ihe Eev. Sir F. A. GrOBE Ouselet, 
Bart., M.A., Mus. Doc., Professor of Music, Oxford. 

lln the Press, 



A System of Physical Education: Theoretical and 

Practical. By Abchibald Maolaben, The Gymnasium,' Oxford. 

[In the Press* 
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X. Enqmsh Classics. 

Designed to meet the wants of Students in English Literature: 
under the superintendence of the Rev. J. S. Brewer, M.A., of 
Queen's College^ Oxford^ and Professor of English Literature 
at King's College, London, 



A General Introduction to the Series. By 

the Rev. Pbofessob Bbewbb, M.A. 

I. Shakspeare. Select Plays. Edited by the Biev. 

W. G. Clark, M.A., Fellow of Trinity College, Cambridge, 
and Public Orator ; and W. Aldis Wright, M. A., Librarian of 
Trinity College, Cambridge. 

(i) The Merchant of Venice. [In the Press. 

3. Bacon. Advancement of Learning. Edited by 
W. Aldis Wright, M.A. [In the Press, 

3. Milton. Allegro and Penseroso ; Comus; Lycidas; 

Paradise Lost ; Samson Agonistes. Edited by R. C. Browne, 
M.A., ELing's College, Cambridge. 

4. Dryden. Stanzas on the Death of Oliver Cromwell; 

Astraea Redux ; Annus Mirabilis ; Absalom and Achitophel ; 
Beligio Laici; The Hind and Panther. 

5. Bunyan. Grace Abounding; ThePilgrim'sProgress. 

Edited by the Rev. E. Ybnables, M.A., Preoentor of Lincoln. 

6. Pope. Essay on Man^ with the Epistles and Satires. 

Edited by the Rev. M. Pattison, M. A., Rector of Lincoln 
College, Oxford. 

7. Johnson. Rasselas; Lives of Pope and Dryden. 

Edited by the Rev. O. H. O. Daniel, M.A., Fellow and Tutor 
of Worcester College, Oxford. 
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8. Burke. Thoughts on the Present Discontenrts ; the 

two Speeches on America ; Keflections on the French Bevolution. 
Edited by Goldwin Smith, M.A., Fellow of University College, 
Oxford ; formerly Begins Professor of Modem History. 

9. Cowper. The Task, and some of his minor Poems. 

Edited by Professob Shaibf, M.A., St. Andrews. 



These volumes will be (as nearly as possible) uniform in size. There 
will be a brief preface, biographical and literary, to each ; and each 
will have such short notes only as are needed to elucidate the text. 



2%e Delegates of the Press mvite suggestions 
and advice from all persons interested in 
sound education; and will be thankful for 
hints, (&c. addressed to the 

Rev. G. W, Kitchin, Oxford. 



Published for the University of Oxford, by MACMILLAN and CO., 

London and Cambridge. 
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In Cloth Boards. 1 

Magna Carta. . 

A oareftil reprint Edited 1^ the Rer. W. Stubbb, m a , Refiim 
Profcwor of Modern Htatory, Oxford. Stitched, U. \ 

Burnet. 

Hlftory of the Reformation. New edition. 7 vols. 8vo. 84r. 

Freeman. 

History of the Norman Conqaest ; ita Causes and Resolts. With 
Maps. Vol. I. 8vo. 18r. 

Y0I.U. 18f. iJtutPublUhed. 

Shirley. 

Borne Account of the Church in the Apostolic Age. Fcap. 8vo. 



Price. 



Catullus. 



39, 6d, 
Catalogue of the Original Worlcs of John Wyclit Svo. 3t. 6d. 

Treatise on the Infinitesimal Calculus : 

Vol. I. Differential Calculus. Second edition. Svo. lAs. 6d. 

II. Integral Calculus, Calculus of Variations and Differential 
Equations. Second edition. Svo. ISf. 

ni. Statics, and Mechanics of a Particle. Svo. lit. 6d. 

IV. Dynamics of a Material System. Svo. 19t, 



Plato. 



A new Recension, based on the best MSS^ ^th Facsimfles, Prole* 
gomena. Excursus, dec. By R. Ellis. Svo. 19t. 

Philebus, revised Text and English Notes. Posts. Svo. 7s. M. 

The Apology, iritb a revised Text, English Notes, and a Digest of 
Platonic Idioms. Riddsll. Svo. St. 6d. 

Theaetetus, revised Text and English Notes. Campbkll. Svo. 9t. 

Index Graedtatis Platonicae. Mitchell. 2 vols. Svo. Bt. 

The Sophistes and Politicus, with a revised Text and English Notes. 
Cam FBI LL. Svo. 18t, 

Xenophon. 

Opuscula Politica Equestria et Venatica cum Arriani Libello de 
Venatione, ex recensione et cum Annotationibus Ludovtci 
Diirouarii. Svo. 10#. 6d, 

Csrrillus. 

Cyrilli Archieplscopi Atexandrlni in XII Prophetas. Edidit Philip. 
ptrs E0VAROU8 PusXY, A.M. II tomi. Svo. 

Ssrriac Lexicon. 

By the Rev. R. Payns Smith. Fasciculus I. Price 2U. 
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